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06 yrBepxkaeHHH AAMHHHCTpPATHBHOro peraamenta Komurera
no BHemwHuM cBsa3sm Cankr-IlerepOypra N0 HCNOJHEHHIO
rocy1apcTBeHHOH byHKuuH no 0CyHeCTBJICHHIO
NOArOTOBKH H HANpaBJieHHusi Ha paccmorpenue IlpasurenncrBa
Cankr-IlerepOypra npeasioskeHuii 0 BblAaYe pa3pemieHHi
na orkpbiTie B Cankr-IleTepOypre npeacraBUTeNbCTB Cy0beKTOB
MHOCTPaHHBIX (pelepaTHBHBIX rocyaapcTs W aAMMHHCTPATHBHO-
TePPHUTOPHANBHBIX 00pa3oBaHMH HMHOCTPAHHBIX TrOCYAApCTB
B LeJIsX peaau3aldM  corJiamieHHH 00  ocymecTBJIeHMH

MEXAYHAPOAHOIO COTPYAHHYECTBA, MeXAYHapPOAHBIX
" BHEIIHEIKOHOMHYECKHX cBsi3zei Cankr-Herepbypra
N0  COrJIACOBAHMIO c MHuHHCTEPCTBOM HHOCTPAHHBIX

nena Poccuiickoit deaepaunn

B coorBerctBMM ¢ mnocraHoBieHueM [lpasurennbcrBa Cankr-Ilerepbypra
orT 25.07.2011 Ne 1037 «O nmopsake pazpabOTKH U YTBEPKAECHUS HUCITONHHTEIbHBIMH
opranamu rocygapcrseHHod Biactu  Caskr-IlerepOypra  aaMHHMCTPATHBHBIX
perJaMeHToB MPeaOCTaBIEHUA roCyJapCTBEHHBIX yCIIyT (ucrnonHeHu A
rocyaapCTBEHHBIX (yHKIHHP:

1. VrBepauTh AOMUHUCTPATHBHBIN pernaMenT KoMHuTera 1o BHEIIHUM CBA35IM
Cankr-Ilerepbypra o HICIIOJTHEHUIO rocyaapCTBEHHOM byHKIHH
[10 OCYLIECTBJIEHHIO OATOTOBKY M HalpaBlieHus Ha paccmorpenue [IpaBurenscrsa
Cankr-Ilerepbypra mnpemioXKeHHH O  BhJAAU€ paspelIeHHd Ha  OTKPHITHE
8 Cankr-IleTrepOypre IpencTaBUTENIBCTB CyOBEKTOB HHOCTPAaHHBIX (elepaTHBHBIX
rocyfapcT8 ¥ aJMHUHHCTPATHBHO-TEPPUTOPHANBHBIX O0pa3’OBaHWM HHOCTPAHHBIX
rocyapCTB B LEJISAX peaIr3alliy COIVIAleHHH 00 OCYIIECTBIEHUH MEXIYHAPOAHOTO
COTPYOHHUYECTBA, MEX Iy HapOJHBIX 7§ BHEIITHEAKOHOMHYECKHUX  CBS3EH
Cankr-IlerepOypra  mo COrjlacoBaHMIO ¢ MHUHHCTEPCTBOM HHOCTPAHHBIX I
Poccuiickoi denepanyi COriIacHO NPHII0XKEHHIO.

2. Kourponbs 3a BBINOJIHEHHEM PACHOPSHKEHHsS OCTaeTcs 3a
Komurera no sHemHuM cBsazsiM Cankr-IlerepOypra.

ACEOATCIIEM

Ilpencenarein
KoMuTera o BHENIHHUM CBSI3SIM

Caukr-IlerepOypra A.B. IIpoxopenko
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[TPHUJIOKEHUE
K pacnopsbkeHuro Komurera

1o BHeIIHUM cBsA3aM CaHnkr-IlerepOypra
o) 6,07 201Ne Zj/,é

_ AJIMHAHHACTPATHBHBIA PETJIAMEHT
Komurtera no BHemHuM cBsi3sim Cankr-IlerepOypra mo HCroJIHEHHIO rocyAapCcTBeHHOM
(YHKLIHMH N0 OCYIIECTBJAEHHIO MOArOTOBKH M HANIPABJIEHHSI HA PACCMOTpPEHHE
IpaeurenbcTBa Cankr-Ilerepbypra npeasioskeHuit o Bblaaye pa3peuieHHH Ha 0OTKPbITHE
B Cankt-IlerepOypre npeacTaBUTENbCTB CYy0HLEKTOB HHOCTPAHHBIX (PeepaTHBHBIX
rocyAapcTB M aAMHHHCTPATHBHO-TEPPHUTOPHANBHBIX 00pa30BaHHII HHOCTPAHHBIX
rocyAapcTB B LieJIsIX PeaJIM3alHH COIJIAlleHHH 00 0CyeCTBJAEHHH MeKAYHAPOAHOro
COTPYAHHYECTBA, MEKAYHAPOAHBIX H BHEWIHEIKOHOMHYecKHX cBsized Cankr-Ilerepbypra
Mo CorjiIacOBaHHI0 ¢ MHHHMCTEPCTBOM HHOCTPaHHBIX Aes1 Poccuiickoi ®enepanuu

Paszpen 1. O0mue noJioxenus

1.1. HaumeHOBaHHWE  TIOCYyHapCTBEHHOW  (QYHKIMHU:  OCYIIECTBJIEHUE  IOJrOTOBKH
¥ HampaBieHus Ha paccMmorpenue Ilpasurenscrsa Cankr-IlerepOypra mpennoxxeHuil o Bblfaue
paspeienuii Ha orkpeite B Cankt-IlerepOypre mpencTaBUTENBCTB CyOBEKTOB MHOCTPaHHBIX
denepaTUBHBIX rOCYJApCTB M aJMHHUCTPAaTHBHO-TEPPUTOPHAIbHBIX 0Opa30BaHMH MHOCTPAHHBIX
rocyqapcTs B LeIsSX pealM3alldd  COTNAlleHHi 00 OCYIIECTBIEHMH  MEXIYHApPOIHOIo
COTPYHHYECTBA, MEXIYHAPOIHBIX ¥ BHEIIHedKOHOoMHUYeckux cBsizelt Cauxr-IlerepOypra
0 COIIACOBAHMIO ¢ MHHHUCTEPCTBOM HMHOCTpaHHBIX nen  Poccuiickor  Pepepauuu
(manee - rocymnapcTBeHHas GyHKIHS).

KpaTtkoe HaWMEHOBAHHE TOCYNAPCTBEHHOM (YHKIMH: IIOArOTOBKA M HaIpaBJIEHUE
Ha paccmorpenue Ilpasurenncrsa Cankr-IlerepOypra npenyiokeHMH O BbIaue paspelleHui
Ha oTkpbITHe B CaHkT-IlerepOypre HHOCTPaHHBIX NPEACTABUTENBCTB.

1.2. HcnonHeHWe rocyXapCTBEHHOH (yHKUMH ocyuecTsisercs KoMHUTEeTOM 10 BHEUIHUM
cesa3saM Cankrt-Tlerepbypra (nanee - Komurer).

1.3. UcnonHeHue rocy1apCTBEHHOM PYHKIUH OCYIIECTBIISIETCS B COOTBETCTBHH C:

®enpepanbHbIM 3aKOHOM 0T 04.01.1999 Ne 4-®3 «O xoOpAMHALMH MEX1yHAPOIHBIX
U BHELIHESKOHOMMYECKHUX CBsizeil cyObexkToB Poccuiickoi ®denepauumy;

nocraHoBienueM IlpaButensbcrBa Poccuiickonn ®Penepaumu ot 01.02.2000 Ne 91
«O npussituu IIpaBurenscTsom Poccuiickoit Pdenepanuy pelieHuid O COraCHU Ha OCYLIECTBIIEHHE
cyobexramu Poccuiickoii ®enepanMu  MEXIYHAPOAHBIX W BHEIUHE3KOHOMHYECKHMX CBs3EH
C OpraHaMy rocy1apCTBEHHOMN BJIACTH MHOCTPAHHBIX I'OCY 1apCTBY ;

3akonom Cankr-Ilerepbypra or 18.06.2008 Ne 418-70 «O MexayHapOIHOM
COTPYQHHUYECTBE, MEXKIYHapOIHBIX M BHEIIHEOKOHOMMYECKHUX CBA3sax Cankr-IleTepOypray;

nocranosnenrem I[IpaBurtenscrea Canxr-Ilerepbypra or 14.04.2009 Ne 380 «O mepax
no peamusauu  3axonHa  Cankt-IlerepOypra «O  MeXayHapoAHOM  COTPYAHMYECTBE,
MEXIyHapOIHBIX ¥ BHEIIHEIKOHOMHUYecKUX cBa3sax Cankr-IlerepOypran,

3akonom Cankr-Ilerepbypra ot 18.06.2008 Ne 420-68 «O cornaumenusx 06
OCYLLIECTBJIEHHH MEKIyHapOAHOIO COTPYAHUYECTBA, MEXIYyHapOAHBIX M BHEIIHE3KOHOMHYECKHX
CBSI3EM;

3akonoMm Canxr-ITerepOypra ot 02.07.1997 Ne 129-44 «O nopsigke 3akIOYEHHs TOTOBOPOB
Cankr-Ilerepbypra»,

nocranosnenueM Ilpasurtenscrsa Canxr-IlerepOGypra ot 13.01.2004 Ne 5 «O Komurere
no BHewHUM cBsi3saM Cankr-IlerepOypra»;

nocraHoBnenueM  I[IpaBurensctBa  Camkr-Ilerepbypra ot  16.12.2003 Ne 100
«06 yrBepxnenun PernmamenTa Ilpasurenscrea Cankr-IlerepOypray,

npuxasom rybepHaropa Cankr-IlerepOypra ot 23.11,1998 Ne 86-n «O6 yrBepxaennu



3

WHCTPYKIIMKM O TMOpsAKE IOArOTOBKH, O(OPMIIEHHs, PErMCTPallMM W XpaHEHUs JOrOBOPOB
Cankr-TlerepOypray,

pacniopsbkeHrieM Komurera no BHewnum cBsazsam Cankr-Ilerep6ypra ot 26.03.2012 Ne 51-p
«O6 yTBepxneHun (Gopmbl paspemieHus Ha oTkperte B Cankr-IlerepOypre mpencraBHTENLCTB
CyOBEKTOB HHOCTPAHHBIX (EAEPATUBHBIX TOCYJAPCTB M aJIMHHUCTPATHBHO-TEPPHTOPUATBHBIX
00pa3oBaHMH MHOCTPAaHHBIX I'OCYAAapCTB B LENAX PEANU3alUM COINIAIleHWH 00 OCyLIeCTBIEHHU
MEXIyHApONHOIO  COTPYIHHMYECTBA, MEXIYHAPOAHBIX U  BHEIIHEIKOHOMHMYECKHX  CBS3eH
Canxkr-IlerepOypra».

1.4. Pe3ynbTaT UCMONHEHHUs TOCY JaPCTBEHHON QYHKIHH:

NOATOTOBKA W HampaBjieHue Ha paccmorpeHue IlpasurenscrBa Cankr-Ilerepbypra
NPEANIOKEHUH O Bbigaye paspemieHud Ha otkpeitue B Camkr-IlerepOypre mpencraBuTensCTs
CyOBEKTOB MHOCTPAaHHBIX (EeNepaTUBHBIX TOCYJapcTB M aIMHHHCTPATUBHO-TEPPUTOPHATBLHBIX
0bpa3oBaHMI WHOCTPAHHBLIX I'OCYAAapCTB B LENSIX pealu3alldM COTJIAIIeHHH 00 OCYIIeCTBIEHUH
MEXIYHapOAHOrO0 COTPYAHHYECTBA, MEXyHapOIHbIX ¥ BHEIIHEDKOHOMHYECKHX CBs3eid
Canxkr-TlerepOypra.

1.5. ITopssaoK MUCIIOJIHEHHUs rOCY JapCTBEHHOH QyHKIUH:

1.5.1. ITopsmox uHGOpMHPOBaHUS 00 UCIIONHEHUHU rOCY XapCTBEHHON byHKIIMK

1.5.1.1. CBenenust o Mecte HaxoxaeHus U rpaduke padborsl Komurera:

Cwmonsasbli, Cankr-ITerepOypr, 191060.

I'padux paboter Komurera:

noHenenbHUK — yersepr ¢ 9:00 xo 18:00, marauua ¢ 9:00 no 17:00, nepepris 13:00-13:48.

B npeanpa3sgHUYHBIE AHU MPOAOJLKUTENBHOCTL BpeMeHU paborel Komurera cokpaiaercs
Ha OJIMH Hac.

Yacel nmpueMa KoppecrnoHaeHnuu B Kommurere: kaxnbii Oymuuit mens ¢ 9.00 mo 16.00,
nepepsiB ¢ 13.00 no 14.00.

1.5.1.2. Cupasounsle Tenedonst Komurera: 8(812)576-28-80, 8(812)576-78-67.

1.5.1.3. Anpec opurmaneHoro caiita Komurera, anpec ero 31eKTpOHHOM MOYTHI

HUudopmanus O IOpsAAKE HCIOJHEHHS TOCYJapCTBEHHOM (QYHKIMH  pa3sMelaeTcs
Ha odurmansHoM caiite Komurera B cetr IHTEpHET 110 3JIEKTPOHHOMY aapecy: www.kvs.spb.ru.

DneKTpOHHBIN anpec s HanpasileHUs B KOMHUTET 3J1€KTPOHHBIX COOOIIEHUH IO BOIIPOCAM
UCIIONHEHUsI FOCY AapCTBEHHON QyHKIMH: kvs@gov.spb.ru (nanee — catit Komurera).

1.5.1.4. Tlopsinok mosydeHHs HMHGOpMAalUM 3aMHTEPECOBAHHBIMHU JIMIL[AMH II0 BOIPOCAM
HCIIOJHEHHUsT TOCYNapCTBEHHOM (YHKIUMH, CBENEHHMH O XOJ€ HCIIOJHEHHs] TIOCyNapCTBEHHOH
byHKIHHM.

Hudopmarys o BOIpocaM HCIOIHEHMs FOCy1apCTBEHHOM GYHKIMM [JIs 3aMHTEPECOBAHHbIX
nun (najnee - 3asIBUTENIHN) MTOATOTABIHBAETC s HA OCHOBAHMHU UX ITMCbMEHHBIX 0OpaleHui.

KomuTeToM NPUHUMAIOTCS OOpallleHus 3asBUTENEH B IIMCBMEHHOM BHJE B CBODOIHOMN
bopMe, HampaBJIEHHbIE Ha aApec 3JIeKTpoHHOW mo4Thl Komurera, ykasaHHbI B nyHkre 1.5.1.3
HaCTOSALIEr0 AZMHUHUCTPATUBHOIO PErjaMeHTa, TH00 HallpaBJIEHHBIE MOYTOBBIM OTIIPABIEHUEM I10
anpecy, ykasaHHoMy B nyHkTe 1.5.1.1 HacTosmero AIMUHHUCTPAaTUBHOIO perjiaMeHTa.

B cinydae HeEOOXOAMMOCTH IOATBEP)KIEHHUS] CBENEHUN, COHEpXKAIMXCcs B oOpaineHuH,
3asBUTEJb BIIPABE NMPUJIOKUTH K OOpaIlleHuI0 JOKYMEHThI M MaTepuabl TU00 UX KOIHH.

ITuceMeHHBIE OOpaleHus, COHAep>Kallde BOIPOCH], pEIIeHWe KOTOPHIX He BXOIHUT
B KoMreTeHIMI0 KomuTera, HampaB/SIIOTCS B TEUYEHHME CEMH JHEH CO AHS MX pPEerucTpaLuu
B COOTBETCTBYIOIUMH OpraH HJIH COOTBETCTBYIOIIEMY MIOJDKHOCTHOMY JHMIy, B KOMIETEHLHIO
KOTOPBIX BXOAMT pelleHHEe ITOCTABJIEHHBIX B OOpalleHUH BONPOCOB, C YBEIOMJIEHHEM 3asBUTEI,
HaIpaBUBLIEro OOpalleHHe, O Iepeaapecanuy oOpaIeHus.

[lepedeHs BOMPOCOB, IO KOTOPBIM OCYIIECTBIAETCS KOHCYJIBTUPOBaHHUE!

O HOPMAaTUBHOM IIPaBOBOM pEryJIMpPOBAHMM OTHOILUEHUMN, CBS3aHHBIX C WCHOJHEHHUEM
rocynapCTBEHHOH QyHKLNM;

06 OCHOBaHHUSX HUCIIOIHEHHs IOCYapCTBEHHOHN GyHKLNH,

00 OCHOBAHUAX I OTKA3a B HCIIOJHEHUH rOCy [apCTBEHHOM QyHKLUUH,

0 MOpsZIKE PACCMOTPEHHs obpallieH st 06 HCIIOTHEHUH TOCY JAPCTBEHHOM (yHKLMM;
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0 mopsgke OO>KaJIOBaHUsA pEIICHHH, NeWCTBUM HIM Oe3NedCTBHsT AOJDKHOCTHBIX JIMLI,
OTBETCTBEHHBIX 32 UCIIOJTHEHUE rOCy1apCTBEHHON (QyHKLINH,

O IPUHATOM PELUEHHH 10 KOHKPETHOMY NMHUCbMEHHOMY OOpaIleHuIo;

0 MecTe pasMelleHMs Ha oduIHanbHOM caiite KoMmurera crnpaBOYHBIX MaTepuagoB
10 BOIIPOCAM MUCIIOJHEHHUs IOCy JapCTBEHHON HyHKIMY;

vHast HHopMarus 06 UCIIOTHEHNH TOCY JapCTBEeHHON by HKLIMY.

HHpopMupOBaHHE O XOAE€ HCIOJIHEHUA TIOCYHApCTBEHHOW (QYHKIMMU OCYILIECTBISETCS
CeqMaTiCTaMUd IIPH JIMYHOM KOHTAaKTe, C MCIONb30BaHHEM ceTH HHTepHeT, Mo4YTOBOM,
TeneOHHOM CBS3H.

O6s3aHHOCTH OOJDKHOCTHBIX Jiul Komurera mpu orsere Ha TeneOHHbIE 3BOHKH, YCTHBIE
¥ TIMCbMEHHble oOpaleHus 3asBuTeNnel, TpeOoBaHUA K MX GopMe U XapakTepy B3aUMOJEHCTBHUS
NOJDKHOCTHBIX MLl KoMHuTEeTa C 3asiBUTENIAMMU.

[Tpu otBere Ha TenedOHHbIE 3BOHKH, YCTHBIE H MUCbMEHHbIE OOpalleHus roCyJapCTBEHHbIE
rpaoxmaHckde ciyxamue Kommrera cobmoparoT mpaBmiia  AENOBOM  3THKHM, KOPPEKTHO
¥ BHUMATEJIbHO OTHOCATCS K 3aUHTEPECOBAHHBIM JIULIAM.

Otser Ha TeneOHHBI 3BOHOK HAadyMHAETCAs C HMHPOPMALMM O HAUMEHOBAHWH OpraHa,
B KOTOPBI TOCTyNHJ 3BOHOK OT 3asBUTENd, (GaMUIMKU, HMEHH, OTYeCTBE H HOJKHOCTH
CHeLUATUCTa, IPUHSBIIEro Tened OHHBII 3BOHOK.

Bo BpeMs pasroBopa CIIELMAJMCTBl YETKO IPOHU3HOCAT CJIOBA, HM30ErarT mnapaiesabHbIX
pasroBOpPOB C OKPY>KalOIMMM JIFOAbMH M HE IPEPBIBAXOT PAa3srOoBOP IO INPHUYUHE IOCTYIUIEHHS
3BOHKA Ha JPyroil ammapar, a Takke IPHHHMAIOT BCe HEOOXOMUMBbIE Mephbl IJisi OTBETA, B TOM
YUCJIe C TIPUBJIEYEHHEM JIPYTUX CIELHATUCTOB.

B cny4ae, eciii crieLHaIHCT, K KOTOPOMY OOpaTHIICA 3asBUTENb, HE MOXET HCUEPIIbIBAIOLIE
OTBETUTH Ha IaHHBIM BOIIPOC B HACTOSIIMM MOMEHT, OH IpenjaraeT Ha3Ha4duTb Apyroe yaoOHOe
IS 3asBUTENI BpeMsi C yderoM pexuma paborsl Komurera s monydeHus OTBeTa
Ha MHTEPECYIOLHH BOIIPOC B IOJIHOM oObeMe. IIpu HEeBO3MOXXHOCTH CIIELMAJIMCTA, IPHHSBLIETO
3BOHOK, CaMOCTOSITEJIbHO OTBETHTh Ha IIOCTaBJIEHHBIE BOIIPOCHI, TeNe(OHHBIA 3BOHOK JOJKEH
ObiTh TIEpeanpecoBaH (IepeBelleH) Ha APYroro CHELHUaluCcTa, MU ke OOpaTHBLUEMYCs JOJDKEH
ObITh cooOImeH Tened OHHBIA HOMep, II0 KOTOPOMY MOXKHO MOJIYYUTh He 00XOAUMYI0 HHGOPMALHIO.

B kOHIe KOHCYIBTUPOBAHMS CHELUANUCT KPATKO MOABOAUT WUTOT U NEPEYUCIIET NEeHCTBH,
KOTOpBIE CJIEAYEeT NPEANIPHUHATD 3asIBUTEIIO.

ITo TpeOoBaHUIO KOPUAMYECKUX U (U3MUECKUX JIML, KOTOPBIM OTKAa3aHO B HCIOJHEHWH
rocyapcTBeHHOH (GYHKIMM, MAOJDKHOCTHOE JIMIO 00s3aHO COOOIIUTh TMPHYMHBI OTKa3a
B MUCbMEHHOH (hopMe.

O6 ofcrositenbcTBax,  SBIAIOIIUXCS  OCHOBAaHWUSAMH  JUISI  OTKa3a B KCIOJHEHHH
roCcyJapCTBEHHOM byHKIIIH, HCIIOJIHUTEIbHbIE OpraHbl roCyJlapCTBEHHOM  BJIaCTH
Cankr-IlerepOypra, opuandeckue u ¢usnyeckue jguua, obparupmuecs B Komurer, nuceMeHHO
yBemomisiercss B TedeHue 30 pHel co aHa peructpauuu obpamenus B Otnene mo pabore
¢ 3apyOesKHBIMU IIPENCTaBUTENbCTBAMU, JOKYMEHTALIMOHHOrO obecrnedeHus U MOOUITH3aLMOHHON
noarotoBku Komurera. B Takom yBemomiieHMH, IO BO3MOXXHOCTH, COHEPXKUTCS PEKOMEHIAUMs
O TOM, B KAakOW oOpraH TIOCyAapCTBEHHOH BJIACTH CJIeAyeT OOpaTUThCs HOPUAHUYECKOMY
1 GU3UIECKOMY JIMLLY.

Ha caiite Komwurera pasmemaercs crnenyiomas HHGOpMAIUs O TOPSAKE HCIIOJHEHHUs
rOCy1apCTBEHHON (yHKIUU:

PEKBU3UTBI HOPMATHBHBIX IIPAaBOBBbIX aKTOB, YKa3aHHbIX B IIyHKTe 1.3 HacTosLero
AIMUHUCTPATUBHOIO PErJIaMeHTa, PEryJUpPYyIOIIHX HUCIIOJHEHUE rOCy JapCTBEHHON QYHKIUH, U X
OTHENbHBIE ITOJIOXKEHHS,

AJIMUHUCTPAaTHBHBIA pPErIaMeHT,

MECTOHAXOXKIEHHE, pPexkuM paboThl, HOMepa KOHTaKTHBIX TesnedoHoB Komurera,

nepe4YeHb OCHOBAaHHII JUIs1 OTKa3a B UCIIOJHEHUH rOCY 1apCTBEHHOH byHKIMHY;

MOPsIIOK 00>KaJIOBAHUS;

WHasA KHOOpPMALH,

1.5.2. TocymapcreenHast GyHKLUMS HCIIONHAETCS Ha O€3B03ME3THON OCHOBE.
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1.53. Cpox BBIIOJHEHUs] TOCYNApCTBEHHOH (QyHKUMM onpenensiercs [yOepHaropom
Cankr-IlerepOypra, uneHamu IIpaButenpcrBa Cankr-IlerepOypra, B COOTBETCTBHHM C MX
KOMIIETEHITHEH.

CpoKH NMPOXOXKAEHUS OTAENbHBIX NMpoNenyp (AeHCTBUI) ONPEeneIstoTCsl B COOTBETCTBYIOLIEM
pasjelie HaCTOSIIEro AJIMUHMCTPATUBHOIO PETrJIaMEHTa.

1.6. TIoHATHS W TEPMHUHBI B HACTOSIEM AIMHHHCTPATUBHOM pErjlaMEHTE HCIIOJIb3YIOTCS
B 3HAUEHHUAX, OTPEENIEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoii ®enepanu u u Canxr-Tletepbypra.

1.7. Brnok-cxeMa HCIOJHEHUsA TIOCyJapCTBEHHOH (YHKIMH TPUBOAUTCS B IMPHIIOKEHHUH
K HacTosieMy AIMUHHUCTPAaTUBHOMY pEIJIaMEeHTY.

Pazgen 2. CocTraB, nNocjie0BaTeJbHOCTh H CPOKH BbIMOJHEHHS AIMUHHCTPATHBHBIX
npouenyp (aencTeuii)

2.1. UcnonHeHrne rocyHnapCTBEHHON (YHKIIMH BKIIIOYAET CIENYIOU[HWE aJIMHUHUCTPATHUBHBIE
npouenyps! (RefHcTBUs):

2.1.1. OcyuiecTBieHHe MNOATOTOBKM MNPEAJIOXKEHUH O BblIade pas3pelleHHH Ha OTKpBITHE
B Cankr-IlerepOypre npencTaBUTENbCTB CYyOBEKTOB HHOCTPAHHBIX (efepaTHBHBIX IOCYAApCTB
U aJIMUHHCTPAaTHBHO-TEPPUTOPHUAIBHBIX 00pa3oBaHMN HHOCTPAHHBIX TOCYHapCTB B LEJAX
peanuzali  COIJIALIEHUH 06 OCYILIECTBJICHUU  MEXAYHAapOOHOTO  COTPYIHUYECTBA,
MEXIYHapOOHbIX M BHELIHedIKOHOoMudYeckux cpazer Cankr-IlerepOypra,

2.1.2. OcyuiecTBleHHE COIJIACOBaHUA C MHUHHCTEPCTBOM HMHOCTPaHHBIX jaen Poccuiickoit
denepann  oTkpeiTust B Cankr-IlerepGypre HpeACTaBUTENBCTB  CyOBEKTOB MHOCTPAHHBIX
dbenepaTHBHBIX FOCYAapCTB M aAMUHUCTPATHBHO-TEPPUTOPHMANILHBIX 0Opa30BaHMN MHOCTPAHHBIX
rocyqapcTs B LesIX pealu3allMd  COIVIAIIeHHMH 00 OCyILIECTBIEHHMH MEXIYHapOIHOrO
COTPYAHMYECTBA, MEXIYHAPOAHBIX M BHELIHEIKOHOMHU4Yeckux cpszeit Canxr-Ilerepbypra;

2.1.3. HanpaBnenue Ha paccMorpeHue IlpaBurensctBa Cankr-IlerepOypra mpenioxeHui
o Bbiaue paspemeHuii Ha oTkpeite B Cankr-IlerepOypre mnpencraBUTENbCTB CyOBEKTOB
HHOCTPAHHBIX (enepaTHBHBIX T'OCyapCTB M aAMHHHCTPAaTMBHO-TEPPUTOPHANILHBIX 00pa3oBaHHH
MHOCTPAHHBIX TOCYNapCTB B IEJISIX pPealu3alyy COrNIAlleHUH 06 OCyecTBIeHUH MeXIy HapOIHOro
COTPYAHUYECTBA, MEXXIYHAPOAHBIX U BHEIIHE3KOHOMHUECKHX cBsizel Cankr-IlerepOypra.

2.2. OcyuecTBieHde IIOATOTOBKH IPEMJIOKEHHI O Bblaue pa3pelleHHil Ha OTKpBITHE
B Cankr-IlerepOypre mHpencTaBUTENLCTB CyOBEKTOB HMHOCTPAaHHBIX (eNepaTHBHBIX TOCYHapCTB
U aJMHHHUCTPAaTUBHO-TEPPUTOPHAIBLHBIX O00pa3oBaHMM HMHOCTPAHHBIX TIOCYHApCTB B  LEJBIX
peaju3aldyd  COrJalleHUH 00  OCyLIECTBIEHMM  MEXIYHApPOIHOIO  COTPYIHUYECTBA,
MEXIyHapOOHbIX M BHeIIHedKoHoMHu4eckux cpazeil Cankr-IlerepOypra.

2.2.1. Opuguuyeckum ¢akTOM s Ha4dana BBHINOIHEHHS aJIMHHUCTPATHBHOW IIPOLIEAYPHI
(neiictBus) siBisiercst moctyruieHue B Kommurer obpamenuii I'ybepnaropa Cankr-Ilerepbypra
(nanee - obpamenus) 00 OTKPBITHH IPENCTaBUTENbCTB CyOBEKTOB MHOCTPaHHBIX (enepaTHBHBIX
rocy1apCcTB ¥ aJMHHUCTPAaTUBHO-TEPPUTOPHANILHBIX OOpa30BaHMH MHOCTPAHHBIX TOCYIapCTB
B LENSX peajM3ally COIJIallleHHH 00 OCYyINeCTBIEHUHM MEXAYHAapOIHOI'O COTPYIHUYECTBa,
MEXIYHAapOOHbIX W  BHEIUHeskoHomuyeckux  cBsased  Camkt-IlerepOypra  (manmee  —
IPENCTaBUTENbCTBA).

2.2.2. JIunoM, OTBETCTBEHHBIM 3a BBINOJIHEHHUS] afMUHHUCTPAaTUBHOMN Ipoueayper! (AelcTBus),
ABIAETCS  PYKOBOAMTENb  YIIOJHOMOYEHHOIO  CTPYKTypHOro monpasnenenuss Kowmwurera,
OTBEYAIOLIEr0 3a COOTBETCTBYIOIIEE HalpaBje€HHE COTPyAHMYECTBa (Hajlee — CTPYKTYpHOe
nojpasaeeHue).

2.2.3. I'maBHBIA cHeUMaJUCT OTHela nmo pabore ¢ 3apyOeXKHBIMH IIPENCTaBUTENLCTBAMH,
JOKyMEHTALMOHHOrO obecreueHus U MOOMIM3aUMOHHOM moarotoBku Komwurera perucrpupyer
IIOCTYMHUBIIHE o6pameHI/m o6 OTKPBITHH MNPEACTABHUTEIILCTB B HOC€Hb HUX TIOCTYIJICHUSA
B aBTOMAaTH3UPOBAHHOH CHCTEME 3JIEKTPOHHOIO HOKyMeHToobopora (manee - ACD]).
I/IHCpopMauHﬂ, sapeructpupoBanHas B ACO/l, mepenaercs NI PacCMOTPEHHMs MPENICENaTeNto

Komurera.
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2.2.4. Tlo nopy4enuro npenacenarens KoMurera CTpyKkTypHOE IOApa3eNieHHe OCYILECTBIAET
OLIEHKy LeNecooOpa3sHOCTH OTKPBITHS TIPEACTAaBUTENbCTBA, aHAJIU3 IIOJIOKEHMH COralleHUs

06 OCYIL€CTBIIEHUH ME>XIYHapOIHOTO COTPYOHUYECTBA, MEXIY HapOJTHBIX
¥ BHELIIHEOKOHOMUYECKHX CBsizeil CaHkT-IlerepOypra, B essiX peanusanu KOTOPOro MIaHupyeTcs
OTKpBITHE TMPENCTaBUTEIbCTBA, IIOJIOKEHUST O TIPEACTABUTENBCTBE, COOp HHPOpPMALUH

00 HMHOCTPaHHOM NAapTHEPE, HANpaBHMBIIEM IPEIVIOKEHHE OO OTKPBITMM IPEJCTaBUTEIbCTBA
I'y6epuaropy Cankr-IlerepOypra, u mpencrasnser mnpencenatento Komurera cooTBercTyiomiee
3akro4deHue (IpeaIoKeHne), KOTOPOe TOJKHO COIMep KaTh:

BBIBOJIBI O L[E1€COOOPAa3ZHOCTH OTKPBITHS NPENCTABUTENBCTBA;

CBENIEHHS O PeaNH3aliy COTIALIEHHs 00 OCYLIECTBIEHHH MEX/Iy HaPOIHOIrO COTPY IHHYECTBa,
MEXIYHapOIHbBIX U BHEIIHEAKOHOMHUYECKHX cBs3eil Cankr-IlerepOypra;

yTouHeHHs (B cllydae HEOOXONUMOCTH) B TEKCT COIJIALIEHHs 00 OCYIIEeCTBIEHHH
MEXIYHapOJHOrO  COTPYAHHYECTBA, MEXIYHAPOOHBIX M  BHEIIHEOKOHOMHYECKUX  CBA3EH
Cauxkr-IlerepOypra, B 1eNIAX peaTu3allil KOTOPOro IUIaHUPYETCst OTKPBITUE TIPEICTABUTENLCTBA

aHAJIM3 TONOXKEHHUSA O NPEACTABUTENbCTBE M JOKYMEHTOB, ITOATBEPIKAAIOIUX HOPUIMYECKUI
CTaTyC MHOCTPAHHOIO MapTHEPA,

nonpoOHble CBeNeHHUs OO0 MHOCTPAaHHOM IIapTHepe, HaIlpaBMBILEM MPEIOKEHHE 06
OTKPBITHH TIPECTaBUTENLCTBA.

MaxkcuManbHbIN CPOK BBINOJHEHHA aAMIHUCTPATUBHOM NIponenyps! (meiicteus) — 10 gHei.

2.2.6. Kpurepun NpUHATHS PEIIEHUH B paMKax aJIMUHMCTPAaTUBHOM IIPOLEAY bl (XeHCTBUS):

coOmroneHHe OTBETCTBEHHBIMH  JOJDKHOCTHBIMH — JHMLAMH  TpeOOBaHMA UM CPOKOB,
YCTaHOBJIEHHBIX B HOPMAaTUBHBIX IIPABOBBIX aKTaX, YKa3aHHBIX B IyHKTe 1.3 HacTosImIero
AIMHHUCTPAaTHBHOIO perJlaMeHTa, MHBIX TpeOOBaHMH JEHCTBYIOLIEr0 3aKOHONATENbCTBA,
COOTBETCTBHE OOpallleHHiI HHOCTPAaHHOrO NapTHepa TpeOOBaHUSIM, YCTAHOBJIEHHBIM IIyHKTaMu 2.2
u 2.5 Tlopsimka Bbimadu paspemieHuil Ha orkpbiTMe B Cankr-IlerepOypre npencraBUTENbCTB
cyOBEKTOB MHOCTPaHHBIX (EeNepaTUBHBIX TOCYNAPCTB M aIMHUHUCTPAaTHBHO-TEPPUTOPUATBHBIX
00pa3oBaHUil HHOCTPAHHBIX TOCYAapCTB B LEAX pealu3allid COTJalleHHH 00 OCyINecTBIeHHH
MEXIYHAPOOHOrO  COTPYAHHYECTBA, MEXAyHAPOAHBIX W  BHEIUHEDKOHOMMYECKHX  CBS3eH
Canxr-Tlerepbypra, yTBepkneHHoro nocraHoBineHueM Ilpasurenbcrsa Caunkr-Ilerepbypra ot
14.04.2009 Ne 380 «O mepax mo peanusauuu 3akoHa Cankr-IlerepOypra «O MexayHapomHOM
COTPYAHHYECTBE, MEXAYHApOIHBIX H BHEIIHesKoHOMHUYeckuX cBassax Cankr-IlerepOypra»
(nanee - [Topsnox).

2.277. Pe3ynbraT agMHUHHUCTPATHBHOM Ipolenypsl (HEHWCTBUS) M MOPANOK Iepenadu
pe3yJibTaTa aIMHUHUCTPATUBHOHN NMpouexypel (NeHCTBHS):

MOATrOTOBJIEHHOE 3aKJ04YeHHe (TpeIokeHne) o sonpocy oTkpeitus B Cankr-IlerepOypre

HHOCTPaHHBIX MIPECTaBUTENILCTB Nepenaercs npeacenaremo Komurera.

2.2.8. Cnoco6 ¢uxkcauumu pesyabTaTa BBIIOJHEHHMs aIMHHUCTPATHBHON IMpOLERypbl
(neiicTBHA):

peructpauusi BeAymuM crenuanucToM OpraHM3aliMOHHOTO — YINpaBJIEHWs B O KypHane
BXOJSLIEH NOKyMEHTAUUM CIy>KeOHOM 3anucku Ha MMA npencenarens Komurera ¢ npunoxeHueM
NpenNoXXeHus (3aKIF0YEHUsI), TOATOTOBJIEHHOIO CTPYKTYPHBIM IOZIPa3aeIeHUEM.

2.3. OcyuiecTBiIeHUE COIJIacOBaHMA C MMHMCTEPCTBOM MHOCTpPaHHBIX Aen Poccuiickoi
®enepanun  otkpeiTuss B Cankr-IlerepOypre mnpencTaBUTENbCTB  CyOBEKTOB  HHOCTPaHHBIX
denepaTHBHBIX TOCYyapCTB M aAMHHHCTPAaTHBHO-TEPPUTOPHANILHBIX O0Opa3sOBaHMN WHOCTPAHHBIX
rocyfapcTB B LeNAX peaJH3alldd COrNalleHHH 06 OCYIIEeCTBIEHHH  MEeXIyHapOIHOro
COTPYZHHYECTBa, MEXyHAPOIHBIX U BHEIIHEIKOHOMHUUYECKHX CBsizedt Cankt-Ilerepbypra

2.3.1. FOpunuyeckuMm ¢akTOM I Hadana BBIIOJHEHHS aAMHHHUCTPATHBHOM IIpOLENypPbl
(nelicTBust) sIBJIETCS IOpydeHHMe mnpexacenarens Komurera O HampaBJeHUHM Ha COTJIACOBAHME
¢ MuHHCTEpCTBOM HHOCTpaHHBIX nen Poccuiickori ®@enepauum oTkpbitus B Caskt-Iletepbypre
HHOCTPaHHBIX IIPEICTaBUTEBCTB.

2.3.2. JIuuoM, OTBETCTBEHHBIM 3a BBIIONHEHHs aAMHHHUCTPATHBHON MPOLEAYPbI (HEACTBHSA),

SBNAETCA  PYKOBONHTENb  YIIONHOMOYEHHOTO  CTpYKTypHoro moxpasmenenns —Kowmurera,
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OTBEYAIOIIEro 32 COOTBETCTBYIOIIEE HAall paBJIEHUE COTPYHUYECTBA.

2.3.3. CrpyKTypHOE NOApa3elieHHe TOTOBUT CONPOBOAMTENBHOE ITUCHMO 3a IOAIHUCHIO
npencematend KoMurera u HampabisgeT Ha COIJlacOBaHHME B MUHHCTEPCTBO MHOCTPAHHBIX €l
Poccuiickoit ~ denepaniud  KONMIO  COIVIAlleHHs 00  OCYINECTBIEHUM  MEXAyHapOIHOrO
COTPYAHMYECTBA, MEXIYHapOAHBIX M BHEUIHEAKOHOMHYECKHUX cBsizei Cankr-IlerepOypra, komuu
INOKYMEHTOB, TMpPENCTABJIEHHBIX MHOCTPAHHBIM IapTHEPOM IJIs1 OTKPBITHUS HHOCTPAHHOIO
NPEeCTaBUTENbCTBA, a TAK)KE MHbIE NOKYMEHTHI IO TpeboBaHHI0O MUHHUCTEPCTBA MHOCTPAHHBIX e
Poccuiickoit @enepaunu

MaxcHManbHbIMA CPOK BBLIIOJIHEHMS aJMUHUCTPAaTUBHOM MTPOLENY PbI (HEHCTBUS) — MATh JHEH.

2.3.4. Kpurepyy IPUHATHSA PELIEHUH B PaMKaxX aIlMUHUCTPATUBHOM rpoueaypbl (IedCTBUs):

COONIOAEHNE OTBETCTBEHHBIMHM  [O/DKHOCTHBIMM  JIMIAMH  TpeGOBaHMl U CpOKOB,
YCTAQHOBJIEHHBIX B HOPMAaTHBHBIX IIPAaBOBBIX aKTaX, YyKa3aHHBIX B IyHKTe 1.3 HacTosmero
AIMHUHHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX TpeOOBaHMI OEHCTBYIOINErO 3aKOHOMATENLCTBA
u TpeboBanuii Ilopsaxka.

23.5. Pesynbrar agMHHMCTPAaTHBHOM MpouLenypbl (AEHCTBHSI) M IOPSAOK Iepenadu
pe3yjbTaTa aAMUHUCTPATHUBHOM IpoLenypsl (aeicTBus):

corjacoBaHue ¢ MUHHCTEPCTBOM MHOCTpaHHBIX nen Poccuiickoit denepauuu OTKPBITHS
MHOCTPAHHBIX [IPENCTABUTENILCTB.

23.6. Cmocob6 ¢ukcaruu peslynbTaTa BBIIOJHEHHS aJIMUHHCTPATHBHOW MpOLELYPBI
(me¥icTBHsA):

OTMeTKa B >KypHajle MCXOAslIed KOPPECIOHAEHIMH O HalpaBJICHHUU IHCbMa 33 MONIMHUCHEO
npencemarens Komurera o cormacoBaHud MHHHCTEPCTBOM HMHOCTpPaHHBIX pnen Poccuiickoit
denepanuu OTKPBITUS IPEACTaBUTENLCTBA.

2.4. HampaBnenne Ha paccmorpenue Ilpasurensctsa Cankr-IlerepOypra npemoxeHuit
o Bhgaye paspemeHusi Ha orkpeitue B Cankt-IlerepOypre mnpencraBuTenscTB cyOBeKTOB
MHOCTPaHHBIX (eNepaTUBHBIX IOCYAapCTB M aIMHHUCTPATUBHO-TEPPUTOPHANIBLHBIX 00pa3oBaHMH
MHOCTPaHHBIX TOCYApCTB B IEJAX PeaM3alluy COralleH|i 06 OCYIeCTBIEHHH MEX/Ty HaApOJHOTO
COTPYAHHYECTBA, MEXIYHAPONHBIX ¥ BHEIIHesKOHOMHMYecKuX cBsizer Cankr-IlerepOypra

2.4.1. OpugudeckuM ¢GakToM I Hayaja BBINIOJHEHMs aqMUHUCTPATHBHOM MNPOLENY I
(meiicTBHsI) sBJSIETCA IOpydeHHMe npencenatens Komurera O HanpaBJIEHMH HAa DPacCMOTPEHHE
IMpaBurensctBa  Cankxr-IlerepOypra npenniokeHWd O BblIade paspelleHHHd Ha OTKpbITHE
B CankT-IlerepOypre MHOCTpaHHBIX NPEACTaBUTEILCTE.

2.4.2. JIuuoM, OTBETCTBEHHBIM 33 BBINOJHEHNE aIMUHUCTPATUBHOM Ipouenyps! (1edcTBHs),
SBJIIETCS.  PYKOBOIMTENb  YIOJHOMOYEHHOIO  CTPYKTYpHOro rmnopapasaenenus Komwurera,
OTBEYarOIero 3a COOTBETCTBYIOLLEE HANPABIEHUE COTPY AHUYECTBA .

2.4.3. B 15-gHeBbIi CpOK IOCIIE MOTYyYEeHUs COTJIacoBaHusA MUHHUCTEPCTBA MHOCTPaHHbIX A€JI
Poccuiickoit @enepanuy OTKPBITUS IPEACTABUTENILCTBA CTPYKTYPHOE IOApPA3AE]eHHE TOTOBUT
npoekT nocraHoBienus IIpasurenscra Cankr-IletepOypra o BbInaye paspelieHUs Ha OTKPBITHE B
Cankr-IlerepOypre npeacTaBUTENbLCTBA.

MakcUMalbHbI CPOK [JIs1 BBINOJHEHHs aIMHHHUCTPATUBHOM mpouenyps! (nedcrsus) - 15
IHEH.

2.4.4. Kputepuu NIPUHATUA PELIEeHNUH B paMKaX aIMMHMCTPATUBHOM NPOLENypbl (EHCTBUA):

cOONIOZIEeHMe  OTBETCTBEHHBIMH  [JOJ/DKHOCTHBIMH  JIULIAMU  TpeOOBaHMH MW  CPOKOB,
YCTaHOBJIEHHbIX B HOPMATHBHBIX IIPABOBBIX aKTaX, YKa3aHHbIX B IyHKTe 1.3 HacToswero
AIIMMHHCTPaTHBHOTO PETJIAMEHTA, MHBIX TPeOOBaHHUM NEHCTBYOLIErO 3aKOHO/ATENbCTBA, 4 TAKXKe
pekoMeHIalui henepanbHbIX OPraHOB TOCY AapCTBEHHOH BIIACTH.

2.45. PesynbraT aaMHHHUCTPATHBHOH IpOLEnypbl (JEHUCTBUA) M MOPAROK MEpenadH
pesyJbTaTa aAMHAHHUCTPATHBHOM IPOIEy Pbl (AEUCTBYS):

Hanpasnenue Ha paccMmoTpenue Ilpasutensctea Cankr-IleTepOypra npeniokeHus o Bbiaade
paspemenuss Ha OTKpbiTe B Canxr-IletepGypre MNpencTaBUTENbCTB CyOBEKTOB HHOCTPAHHBIX
(benepaTﬁBHbIX TOCYAApCTB M aAMHHHCTPATHBHO-TCPPUTOPHANILHBIX 00pa3oBaHUH MHOCTPAHHBIX

rocyJapcTs B LENSX  peaM3aluM  COrJIAlleHHuH 00  OCYLIECTBNEHHH MEXAYHAPOJHOIO
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COTPYIHMYECTBA, MEXAYHAPONHBIX M BHEUIHeIKOHOMHUYeckuX cBsizelt Canxr-IlerepGypra,
cozmepxamerocs B npoekTe TmocraHosnenus IIpasurenscrtBa Canxr-IlerepOypra o Boinaue
paspemeHus Ha oTkpbiTHe B CaHkT-IlerepOypre npencraBuTeasCTBa.

246 Cnocob ¢ukcauuu pesynbTaTa BbIIOJHEHWS aJMUHHCTPATUBHOM MPOLENYpPBI
(meiicTBUS):

OTMETKa B >XypHaJle MCXOISIIEH KOPPECHOHAEHLUHH O HaIpPaBJIEHHUU CONPOBOJUTENLHOIO
NHChMa 3a TNOMANMCBIO Tpencenarens KoMuTeTa ¢ NPHIIOKEHHEM ITPOEKTA I1OCTAHOBIIEHMS
ITpaBurenscra Cankr-IlerepOypra o Beiaue paspemeHus Ha oTkpeiTie B Cankr-Ilerepbypre
HHOCTPAHHOTO NPENCTaBUTENLCTBA, Ha paccMoTpenue IlpasurenscrBa Cankt-Ilerepbypra.

Pazpen 3. ®opMbl KOHTPOJIA 32 HCNOJHEHHEM HACTOSIIIEr0 AJAMHHHCTPATHBHOIO
perjiaMeHTa

3.1. Ilopsimox OCYIIECTBIEHHs TEKYyIUero KOHTPOJIA 3a COONIOZEHHWEM U HCIOJHEHHEM
OTBETCTBEHHBIMHU AOJDKHOCTHBIMH JIMLIaMu KoMuTeTa nono>xeHuii HOpMaTHBHBIX PaBOBIX aKTOB,
yKa3aHHBIX B INyHKTe 1.3 Hacrosmero AJMMHHUCTPAaTHBHOIO pErJIaMEHTa, W HAaCTOSILEro
AIMHHHUCTPAaTHBHOIO perjiaMeHTa (fajee - akThl), a TAK)KE IIPUHATUEM UMH PEIIEHHH:

Texymuii KOHTPOJb 3a COONIOIEHHEM M HCIOJHEHMEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMU
JIMLAMHU TIOJIOXKEHUM aKTOB, a TAK>Ke NPUHATHEM UMM PEIIEHUH, OCYILEeCTBIISIOT:

npencenarenb Komurera,

nepBbIi 3aMecTuTeNnb npeacenarens Komurera,

3aMecTuTenu npeacenarens Komurera.

Tekymuii KOHTPOJIb  OCYIUECTBIAETCS IyTeM IPOBENEHMs IPOBEPOK  COOMOAEHHUs
Y UCTIOJIHEHUS OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMLIAMH ITOJIOXKEHHUH aKTOB.

3.2. IlopAnok M NEPHUOAMYHOCTH OCYILUECTBJIEHHWsS IUIAHOBBIX M BHEIJAHOBBIX NPOBEPOK
TIOJTHOTBI M Ka4eCTBa MCIIOJTHEHHs roCy JapCTBeHHOH (QyHKIIMH.

[TnaHoBBIe W BHEIJIAHOBbIE NPOBEPKH IMOJHOTEI M Ka4eCTBA MCIOJIHEHHUS TOCYIapCTBEHHOM
GyHKLHK IPOBOIATCS OTBETCTBEHHBIMHU JO/LKHOCTHBIMH THIiaMu Komurera.

[Topsimok ¥ NEPHOAMYHOCTb  OCYIUECTBJIIEHMsl  IIJIAHOBBIX  TPOBEPOK  UCIOJHEHHUS
rocylapCTBEHHOM  (YHKIMM  yCTaHaBIMBalOTCs InaHamMu  KomuTera B COOTBETCTBHH
C IEHCTBYIOLMM 3aKOHOJATENILCTBOM.

BHeruiaHoBasi TpOBEpKa MOXET OBbITb IPOBENEHA B COOTBETCTBHHU C JEHCTBYIOILUM
3aKOHOJATEIbCTBOM Ha OCHOBaHMM OOpalleHus 3asBUTEN O HAPYIIEHUH €ro IIpas.

3.3. Tlo pe3ynbTaTaM TEKYLIEro KOHTPOJIA M NPOBEAECHHBIX NPOBEPOK B CIy4ae BbIABIEHHUS
HApylIeHUH COOMIONEeHUs] IONOXXEHWH  aKTOB, BHUHOBHBIE JOJ/DKHOCTHBIE JIMIA  HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C NEHCTBYIOIMM 3aKOHOAATENbCTBOM Poccuiickoi Penepanuy.

3.4. TlepcoHanbHasi OTBETCTBEHHOCTb [OJDKHOCTHBIX JuI KomuTera, OTBETCTBEHHBIX
3a cobmonenwe TpeOOBaHUI aKTOB MO KaKAOM agMUHHUCTPATHUBHOM MNpOLEAYype WU HeHCTBUE
(Ge3peiicTBrie) TpPU HCIIONHEHHH TIOCYAapCTBEHHOM (YHKIUH, 3aKpEIUIieTCs B NOJDKHOCTHBIX
periaMeHTax rocyapCTBEHHBIX IPaXKAaHCKUX ciy>xamux Komurera.

3.4. KoHTpOoJIb 3a HCIIOJIHEHHEM TIOCYINapCTBEHHOHW (DYHKIIMM, B TOM HYHCJIE CO CTOPOHBI
rpaxaH, X o0 beIMHEHUH U OPraHMU3aLIUH.

3.5. KoHTponp 3a HCIOJHEHHEM TIOCYJapCTBEHHOW (QYHKIUU CO CTOPOHBI TPaXHAH, HX
oObemMHEHHH W OpraHu3allMil  OCYIUECTBIAETCd C  MCIIONBb30BAHUEM  COOTBETCTBYIOLIEH
uHpopMalyH, pasMeniaeMoil Ha oduuuansHoM cakre Komurera B cetu MHTephner, a Takxe B
dopme MUCbMEHHBIX M yCTHBIX oOpammenuit u/unu obpamenuiit B opme 3JIEKTPOHHOIO NOKYMEHTa
B Komurer.

'paxpaHe, X OOBEOIWHEHHMS U OPraHM3alMH BIPaBe NHUCbMEHHO HWJIM YCTHO OOpaTHThLCS B
Komurer ¢ mnpocbboif O MpoOBENeHUM TMPOBEPKH IIOJHOTBI M  KaueCcTBa HCIIOJHEHUs
rocyapCTBeHHOH (PyHKIMHU B Cllydae HapylIEHHUs IPaB ¥ 3aKOHHBIX HHTEPECOB 3asBHTENEH INpH
HCIIOJIHEHUM IOCy HapCTBEHHOM (yHKIIMH.
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HudopmManus o pesynbTaTax NpOBENEHHOM NPOBEPKH B TPHALATHIAHEBHBIA CPOK C MOMEHTA
TIIOCTYINIEHUs. OOpalleHusi OT rpaXkaaH, MX OOBEeAMHEHMH MM OpraHM3alMil HANpaBlsSeTcs MO
noyre.

Pa3zpen 4. locyneOHbl1ii (BHeCyAeOHbIN) OPAAOK
002KaJI0BAHMSA pPelleHUH 1 AelcTBUH (0e31elCTBHS) HCMOJHHUTEILHOr0 OPraa,
HCIIOJIHSIOLIEro rocy1apCTBEHHYI0 (PYHKLHMIO, a TAKXKe
AOJIKHOCTHBIX JIML, FOCYAAPCTBEHHBIX CJIYKALIHX

4.1. JleiictBusa (6e3neiicTBue) MOIDKHOCTHBIX JMI KomuTera W pelueHws, NPUHATHIE UMH
B XOJI€ HCIIOJHEHHUA IOCYJapCTBEHHOM (QyHKIMH Ha OCHOBAHHH HACTOSILErO AJMUHUCTPATUBHOIO
pernamenTa, MOryT ObITb 00XanoBaHbl (QU3UYECKUMH H IOPHAWYECKUMH JIMUAMH, IIpaBa
U 3aKOHHbIE MHTEPEChl KOTOPHIX OBbLIM HapylleHbI PHU HCIIONHEHUH I'OCYOapCTBEHHON GyHKIUHU,
B TIOpSKE U CPOKH, IIPENyCMOTPEHHblE JEeHCTBYIOLIMM 3aKOHOLATENIbCTBOM, a TakKXke B
nocynebHoM (BHeCy 1eOHOM) mopsiaKe.

4.2. 3asBUTENN MOIYT COOOMMTh O HApyIIEHHMM CBOMX IIpaB M 3aKOHHBIX HHTEPECOB,
[POTHUBONPABHBIX  pELIEHHAX, mnedcTBuax (Oe3meHcTBHUM) NOJKHOCTHBIX Jjmy —Kommurera,
HapyUIEeHHH TIOJIOXKEHUH  HacTrosmero AIMHHUCTPaTHBHOIO  PErJIAMEHTa, HEKOPPEKTHOM
TIOBEIEHHH WM HapYILEHUH JEJIOBOM 3THUKH.

KomuTeToM mpuHUMAROTCS oOpameHus: (xxanoOwl) 3asBurened B ycTHOH dopme, B dhopme
5NIEKTPOHHOrO [JOKYMEHTa W/WIM B NHCbMEHHOM BHAe B cBobomHoil ¢opme. B xanobe
B 00513aTENbHOM IOPsIIKe YKa3bIBArOTCs (CO00ImaroTes):

HauMenoBanue Komurera (nmubo damuinusi, uMs, OTY4eCTBO (IOCIeqHEee - NpPU HATHYHH)
COOTBETCTBYIOILETO [OJDKHOCTHOro Jmna Komurera, nub0 MODKHOCTB COOTBETCTBYIOLIETO
IOoMKHOCTHOrO Juua Komurera),

uHpopmauust o 3asBuTene (baMunus, UMs, OTYECTBO (TOCNeqHee - NpM HaIHYUH)
rpaxaaHuHa JTHO00 HaUMEHOBaHHE OPTaHHU3ALMHN);

CyTb HApylleHWs IpaB H 3aKOHHBIX HHTEPECOB, NPOTUBOIPABHOIO pEIIEHHs, AeHCTBUA
(GesneiicTBuA),

TMIOYTOBbIH aJpec, 0 KOTOPOMY JOJKEH OBbITh HAaIpaBJIEH OTBET,

cBeleHUusl O crmocobe MHPOPMHPOBAHUS 3asgBUTENSI O IMPUHATBIX Mepax IO pe3ysbTaTam
PacCMOTpPEHHs ero COOOIIEeHMUS;

NOANMCh TPAKAAHWHA WM pyKoBogurens (IpeACTaBUTENs) oOpranusauuu (B ciyuae
MHCbMEHHOrO O0paIeHus);

nara.

B cnyyae HeOOXOOMMOCTH B IOATBEPXKJIEHHE CBOMX JOBOAOB 3asABHTENH IIPUIIAraloT
K IUCbMEHHOM >kano0e JOKYMEHTBI M MaTepHalbl THO0 UX KOIHUH.

K nucbMeHHO# >xanobe B ciaydae MOANMCAHUSA YKAa3aHHOW »KaloObl JULOM, HE UMEIOIUM
mpaBa JeHCTBOBaTb OT HMEHH IOPHIMYECKOro Jjuua 0e3 JMOBEPEHHOCTH, MOJDKHA IMPUNIAraThCs
JI0BEPEHHOCTB(IO0 ee KOIMMUS), MOATBEPOKAA0MIasl €ro IOJIHOMOYHsI Ha MOAMNMCAHHE Kanobl.

4.3. OCHOBaHMSIMH IJIsl OCTaBjieHus1 oOpalueHusi 6e3 oTBeTa SBJISIFOTCS !

OTCYTCTBHE [TOYTOBOIO aJ[peca 3asBUTENs, HaPaBUBIIEro obpalleHue, o KOTOPOMy M0JDKEH
OBITH HaIllpaBJIEH OTBET;

OTCYTCTBHE yKa3aHusi Ha (GaMIIIHIO 3asBUTENs, HAIIPABUBILETO OTBET;

OTBET IO CYINECTBY IIOCTAaBJIEHHOrO B OOpalleHHH BOIpoca HE MOXeT ObITh HaH
0e3 pasrialleHus CBEJEHUH, COCTAaBJIAIOMIMX TOCYNapPCTBEHHYIO WM HMHYIO OXDPaHIEMYIO
(enepanbHBIM 3aKOHOM TaklHy.

B crnydae, €Cid TEKCT NHUCbMEHHOTO OOpalleHHss HE IOANAeTCs MPOYTEHHIO, OTBET
Ha ofOpalieHWe He [aeTcsi, U OHO He TMOMJEXHT HaNpaBJIE€HUIO Ha pPacCMOTPEHHE
B FOCYNapCTBEHHbIA OpraH WM JODKHOCTHOMY JIMILYy B COOTBETCTBHH C MX KOMIIETEHIHEH, 0 ueM
B TedeHMe CEMHM JHEeH CO JHs PerucTpanyu obpameHus: coobInaeTcs: rpakaqaHHHy, HallpaBHBIIEMY
06pameﬂne, €CJIN €10 q)aMHnym Y MOYTOBBIA ap€eC MOTAKTCA MPOUTECHHIO.
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B cnyyae ocraBneHust oOparueHus 6e3 OTBETa MO CYIIECTBY MOCTaBJIEHHbIX B HEM BOIPOCOB
3aiBUTENI0, HalpaBUBILEMy oOOpaleHue, cOOOIIaeTcs O MNPUYMHAX OCTaBNeHWs OOpaueHus
6e3 orBeTa MO O Mepeanpecaliuy oOpalieHus.

B cnyuae, eclu MPUYHHBIL, [0 KOTOPBIM OTBET MO CYIIECTBY ITOCTaBJIEHHBIX B 0OpalleHHMH
BOIPOCOB He MOr OBITb [JaH, B MOCHeAyIouleM OBUIM yCTpaHEHbl, 3asSBMTENb BNPaBe BHOBb
HanpaBuTh OOpallleHHe B COOTBETCTBYIOLIMH IOCYHapCTBEHHBIA OpPraH WJIM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIHLLY .

Ecmy B yKa3aHHOM OOpaLeHHM COMEPKATCA CBEAEHHS O MOArOTAaBIMBAEMOM, COBEPLIAEMOM
WIH COBEPUIEHHOM TIPOTHBOIPABHOM [EAHHM, a TaKXe O JIMLE, €ro INOATOTaBIMBAIOIIEM,
COBEpILIAIOLIEM KJIM COBEPUIMBINEM, OOpalleHHe IOMJIEXUT HANpPABICHUIO B TOCYHApCTBEHHBIH
OpraH B COOTBETCTBUH C €r0 KOMITETEHLIUEH,

- O6pamenue, B KOTOPOM OOXkalyeTcss cyneOHOe pelleHue, B TEYEHHWE CEMH [HEH CO HHS
PETHCTpalMy BO3BPAIIAETCS IPAXKIAHUHY, HaNpaBUBLIEMY OOpalleHue, C PasbsCHEHHEM INOpsiaKa
00’kaoBaHMs JAHHOTO CyAeOHOro peleHus.

[Ipu monyYeHWH MHCBMEHHOTO OOpalleHHs, B KOTOPOM COHEp)KaTcs HeLeH3ypHble
60 OCKOpOUTENbHbIE BBIPAKEHHUs], YIPO3bl JKM3HH, 3IOPOBBIO M HMMYLIECTBY JOJDKHOCTHOIO
JIMLa, a TAKXKE YIEHOB ero ceMbu, Komurer BIpase ocTaBUTh oOpamieHne 6e3 OTBETa 10 CYIIECTBY
[OCTAaBJIEHHBIX B HEM BOIPOCOB X COOOMMTH TpaXJaHUHY, HarpaBUBIIEMy oOOpalleHue,
0 HEJOIYCTHMOCTH 3JI0y OTPEOIEHHUS [IPAaBOM.

4.4, OcHoBaHMEM MU Hadana pocymebHoro (BHeCyneOHOro) oOXajoBaHMA ABJAETCA
nuceMeHHoe ofbpamieHue (kanoba), mocTynusiuee B KOMUTET WM HampaBliEeHHOE MOCPEICTBOM
[I04TOBO} cBA3H, obOpalueHne B yCTHOH GopMe u/unu B GOpME 3IEKTPOHHOIO NOKYMEHTA.

4.5, 3asBUTENM UMEIOT MPABO Ha NONyYeHne HHGOPMAIIUH ¥ JOKYMEHTOB, HEOOXOIUMBIX 175
00OCHOBaHHUS ¥ PACCMOTPEHMS XKAJIOOBI.

4.6. Oprasbl TOCY[apCTBEHHOM BJIACTH ¥ HOIDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITH
afpecoBana xanoba (MpeTeHsys1) 3asgBUTEN B 10CY1eOHO M (BHECY 1€OHOM) MOPSIAKE:

- 3amecTuTENb NpeacenaTens Komurera

- NepBbId 3aMecTuTeNb npeacenarens Komurera,

- npexcenarens Komurera,

- pune-rybepuatop Cankr-Ilerepbypra, KOOPAMHHUPYIOIUMA W KOHTPOJUPYHOLIKM
nesTenbHOCTh KoMurera,

- I'y6epuarop Cankr-IlerepOypra.

4.7. Cpok paccCMOTpeHMs IHCbMEHHOro obpamenus (xkanmoObl) HE [OIDKEH MpEBbIATh
TpUALATH JHEH co AHA ee perrcTpauuu B Komurere.

4.8. PesynbraToM nocyneOHOro obxxanoBaHus AeHcTBHsA (6e3MeHCTBUs) MOKHOCTHBIX JIHL
KoMurera, pemieHdsi, NPHUHSATBIE HMU B XOJ€ MCIOJHEHHs TOCY/JapCTBEHHOH GyHKUMH Ha
OCHOBaHHHM  HACTOSIEro AJIMWHHCTPAaTHBHOTO  PErJIaMEHTa, sBJAETCS  yNOBJIETBOPEHUE
(HeyoBIeTBOpeHHE) KamoObl, MOCTYNMBLIEH HENOCpencTBeHHO B KomuTer, min HanpapjeHHOH
110 TOYTe, HJIEKTPOHHON ITOYTE MU NEPEaHHOM Ha IMYHOM IpUeMe.
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ITpunoxxeHue

K AIMHHHCTPAaTHBHOMY PErJIAMCHTY

Komurera mo BHemrHuM cBa3aM Caukr-IlerepOypra

II0 MCIIOJIHEHHEO TOCYJAPCTBEHHOM (Y HKUMH

IO OCYIIECTBICHHIO MOATOTOBKH U HAIPABJICHUSA

Ha paccMoTtpenue IIpasurenscrBa Cankr-TlerepOypra
TIPEUIOKCHHUHI O BbIIAa4e Pa3peIUCHHH Ha OTKPBITHE

B Cankr-IlerepOypre npeacTaBUTENbCTB CYOBEKTOB
HMHOCTPAHHBIX (eIepaTHBHBIX TOCYAPCTB

M aIMHMHUCTPATHBHO -TEPPUTOPHANIBHBIX 00pa30oBaHHI
MHOCTPAHHBIX FOCYJAPCTB B LEAX PEAM3ALMH COTIAIUCHHH
06 OCYyINECTBICHHH MEXKIY HAPOIHOTO COTPY JHHICCTEA,
MEXIyHAPOJHBIX M BHEIMHE3KOHOMHYECKUX CBS3EH
Cankr-TleTep6ypra mo cormacoBaHHIO ¢ MHHHCTEPCTBOM
HMHOCTPaHHBIX Ael Poccuiickoit Oenepauuun

BJIOK-CXEMA UCIIOJITHEHHA I‘OCYI{APCTBEHHOFI OYHKIIUAU

10 OCYILECTBJIEHUIO ITOATOTOBKM M HaIlpaBlIEeHUs Ha paccMoTpenue Ilpasurenscrsa
Cauxr-Ilerepbypra npenyio>keHUH 0 BeIAade pa3penieHui Ha oTkpbiTue B Cankr-Ilerepbypre

[PeNCTaBUTENILCTB CyOBbEKTOB HHOCTPaHHBIX (DeNepaTUBHBIX [OCYAapCTB
¥ aIMAHUCTPATHBHO-TEPPUTOPHANIBHBIX 00pa30BaHUI HHOCTPAHHBIX FOCYAPCTB B LIENAX
peayu3aIuy corylalleHui 06 oCyecTBIEHNH MEX Iy HAPOJHOTO COTPY IHHYECTBA,
MeXIYHAapOAHBIX W BHEIIHe3KoHoMuueckux cesazeil CankT-IlerepOypra mo cornacoanuio ¢
MuHUCTEPCTBOM MHOCTPaHHBIX Aen Poccutickoit Penepanuu

Hanpasnenne B Komurer ofpamenuit I'ybepnaropa Canxr-IlerepOypra (mamee -
obpamenus) 00 OTKPBITHMM IPENCTABUTENBCTB CyOBEKTOB HHOCTPAHHBIX (henepaTHBHBIX
rocymapcTB ¥ aIMHHHCTPAaTUBHO-TEPPUTOPHANBHLIX 0Opa3oBaHUIl MHOCTPAHHBIX I'OCYHapCTB
‘B LeNAX peajM3alyl COMVIAIeHWH 00 OCYIECTBICHHH MEXKIAYHApPOAHOIO COTPYAHHYECTBa,
MEXIYHAPOMHBIX ¥  BHENIHe3KOHoMuueckux cBsasedl  Cankr-IlerepOypra (mamee —
NPEICTABUTENLCTBA)

A4

[ ITpuem u peructpanys nocrynusmux B Komurer obpamennii. Cpok — OIHH IEHB. |

A4
| PaccMmorpenue obpamenuit npeacenarenem Komurera. Cpok — Tpu gas. |

AV
Hanpasnenue oOpameHnuit mpencenareneM Komurera B yIoIHOMOYEHHOE CTPYKTYpHOE
nojpasnesieHye, OTBEYAOIlee 32 COOTBETCTBYIOIIEE HAIIPaBIEHNE COTPYIHHYECTBA.
Cpok — 7 nHei

ITonroroBka CTPYKTYPHBIM IIOAPA3JENCHUEM 3aKIIOUeHUA (TIPENIOKEHHUs) C BBIBOJAMU
0 1enecoo0pasHOCTH OTKphITHS npexncraButenscTBa Cankr-IlerepOypra m HampasieHue ero
npencenareno Komurera.

MakcuManbHblil CpPOK BBINIOJIHEHUs agMHMHUCTPATMBHOM mnpouenyps! (medcrBus) — 10

ITHEH. u

HanpaBneHue CTPYKTYpHBIM IIOZpasfeleHHeM Ha COIVIacOBaHME C MUHHCTEpPCTBOM
uHOCTpaHHbIX Aen Poccuiickoit ®enepanmu oTkpbitus B Cankr-IlerepOypre npencraBuTensCTs
CyObeKTOB MHOCTPAHHBIX (DEAEPATUBHBIX IOCYAAPCTB M aAMHHHUCTPATHBHO-TEPPUTOPHAIbHBIX

obpa3oBaHuii MHOCTPAHHBIX TOCYAAPCTB B LENAX PeaNu3aliy COrIAeHHH 00 OCyIECTBICHHH
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MEXAYHapOIHOrO0 COTPYAHMYECTBA, MEXIOYHApOOHBIX M BHEIUHEIKOHOMHYECKHX CBS3EH
Canxr-TlerepOypra.
MakcuMaNbHBIH CPOK BBIIONHEHUS aIMHHHMCTPATHBHOM NPOLEAYPHI (DeHCTBYS) — IIATH

IHEH.

IlonroToBka CTPYKTYPHBIM IOAPA3ZENEHMEM IIPOEKTa IOCTAHOBNEHHs IIpaBHTENbCTBA
Cankr-Iletepbypra o  Belmade paspemieHHs Ha  OTKpPBLITHE B Cankr-IlerepOypre
NPENCTABUTENLCTBA IIOCHE TOJYYEHHS COrJacOBaHMsA MMHUCTEpCTBA WHOCTPAHHBIX el
Poccuiickoit Penepanyiv OTKPHITHUS MPEACTABUTENLCTBA M HAINIPABIEHUE €MO HA PACCMOTPEHHE
[TpaBurenscTBa Cankr-IlerepOypra.

MaxcuMaybHBI# CPOK BBIIOJHEHHS aJMHHUCTPAaTUBHOM mpouenyps! (medcrus) — 15

IHEH.

Hamnpasnenne Komurerom Ha paccmorpenue Ilpasurenscrea Cankr-IlerepGypra npoekra
nocraHosyenust IlpasutenscrBa Cankr-IlerepOypra o BbhImade paspelieHHss Ha OTKPBITHE
B Canxr-Ilerepbypre npencrasurenscrsa. Cpok — ISATh JHEH,







