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O6 yrBepxaeHHH AJMMHHCTpaTHBHOro persiamenta Kommurera
no BHemHuM cBa3aM Cankr-Ilerepbypra no HCNOJHEHHIO
rocyjapcTseHHoOH (YHKUHH IO OCYWIeCTBJEHHI0 MOATOTOBKH

H HanpaBJIeHHs! Ha paccMoTpeHHe IIpaBuTenbCTBA
Caunkr-IlerepOypra - peJI0KeHH 00 OTKPBITHH
npeacraBuTenbcTB Cankr-IlerepOypra 3a npenenamu Poccuiickoid
denepauun B LeJsiX peajJH3allMH  corjameHuH o0
0CyLeCTBJIEHUH MEXXAYHAPOIHOI0 COTPYAHHYECTBA,
MEXAYHAPOAHDBIX H BHECIIHEIKOHOMHYECKHX cBA3eH
Cankr-IlerepOypra Mo COrJlacoBaHHK ¢ MHHHCTEpCTBOM

HHocTpaHHbIX Jena Poccuiickoi denepaunu

B coorBerctBum ¢ mnoctaHoBieHueM [IpaBurensctBa Cankr-IlerepOypra
ot 25.07.2011 Ne 1037 «O mnopsanke pa3pab0OTKN U yTBEPKACHUSA UCTIOJTHUTEIbHBIMHU
opranamu rocynapctBeHHod Bnactu Cankr-IlerepOypra aaMuHUCTpaTHBHBIX
perjiiaMeHTOB IpeA0CTaBICHUA rocy1apCTBEHHBIX yCIyrT (MCTIONTHEHUA
rocy1apCTBEHHBIX QYHKIIHH )

1. YrBepauTh AIMUHHCTPATUBHBIN periaMeHT KoMuTeTa 1o BHEHIHUM CBA3SM
Cankr-IlerepOypra o HCTIOJTHEHHIO rocyaapCTBEHHOU byHKIIH
10 OCYIIECTBJICHUIO TIOATOTOBKHM M HAINpaBJIEHUs1 Ha paccMoTpeHue [IpaBurenbcTBa
Cankr-IlerepOypra MPEAJIOKEHUN 06 OTKPBITHH MPeICTAaBUTENILCTB
Cankr-IlerepOypra 3a mpenenamu Poccuiickoit denepaumyd B LEIAX peau3alud
COIJIallIEHUA M 00 OCYIIECTBIICHUH MEXIYHApOIHOTO COTPYIHUYECTBA,
MEXJIyHApOAHBIX  H BHEIIHEOKOHOMUYECKAX  CBs3EH Cankr-IleTepbypra
M0 COTJIACOBAHHIO ¢ MUHHCTEPCTBOM HHOCTpaHHbIX nen Poccuiickonn denepaunu
COTJIaCHO MPUJIOKEHHUIO.

2. KoHTpoyib 32 BBIMOJIHEHWEM PAcCHOPsKEHHs OCTaeTcs 3a IpejcefaTeneM
Komurera mo BHemmHuM cBsa3saM CaHkT-IlerepOypra.

IIpencenarenn
KoMuTeTa Mo BHEITHUM CBSI3SIM
Cankr-IlerepOypra
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I[TPUJIOXEHHWE

K pacnopsbkeHuto Komurera

1o BHeIIHUM cBsizsiM Cankr-IlerepGypra
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or (6. 07, 201Ne

AJIMHHHUACTPATUBHBIA PETJIAMEHT
Komurera no BHemtHuM cBsA3AM CaHkT-IleTepOypra no McnoJiHeHHIO rocyIapCcTBEeHHOMH
(GyHKUMH MO 0CYLIECTBJIEHHIO MOATOTOBKH U HANPABJIEHHSI HA PACCMOTPeHHe
IIpaBurtenncrBa Cankr-IlerepOypra npeaokeHni 00 OTKPBITHH NPEACTABHTEILCTB
Cankr-IlerepOypra 3a npeaesamu Poccuiickon @egepauyu B Hessix peajau3sauuu
corJialieHuii 00 0CyIleCTBJICHHH MEXIYHAPOJAHOI0 COTPYAHMYECTBA, MEXAYHAPOAHbIX
H BHemIHesKoHOMH4YeckuX cBa3eil Cankr-IlerepOypra nmo corsiacoBaHHio ¢ MHHHCTEPCTBOM
HHOCTpaHHbIX aeJ1 Poccuiickon Penepanun

Paszgen 1. O0mue nmoyioxxeHust

1.1. HaumeHOBaHHE TOCYHapCTBEHHOH (QYHKIMU. OCYIIECTBJICHHE [IOATOTOBKH
¥ HanpasieHust Ha paccmoTpenue Ipasurensctea Cankr-Ilerep6ypra npemnoxenuit 06 OTKpLITHH
npencraButenscts  Canxr-TlerepOypra 3a mpepenamu Poccuiickont @enepauuu B Lensx
peanu3aldy  COTrJAIleHHH 006  OCyLIeCTBIEHHH  MEXIYHApPOIHOTO  COTPYIHHUYECTBa,
MEXIyHapoOOHbIX M BHeIIHedKoHoMHudeckux cBsseli Canxr-llerepOypra  mo cormacoBaHuio

¢ MunucrepctBoM wuHOCTpaHHBIX nen Poccuiickoit Penepauum (nanee - rocynapcTBEHHas
(yHKIMS).

KpaTkoe HavMEHOBaHHME TIOCYNapCTBEHHOM (yHKIWM: TIMOArOTOBKAa M HAlpaBjieHWe Ha
paccmorpenne  IlpasurenbcTBa Canxr-IlerepOypra  mpemyokeHui 00  OTKPBITHH

npencrasutenscTB Cankr-IlerepOypra 3a npenenamu Poccuiickon @enepanuu.
1.2. WcnonHeHWe TrOCyAapCTBEHHOH (yHKIUH ocymecTsiasercs KoMHUTETOM IO BHEIIHHM
cesazsam Cankr-Tlerepbypra (nanee - Komurer).
1.3. UcnonHeHue rocy 1apCTBEHHON QYHKIUY OCYyIECTBISIETCA B COOTBETCTBHUH C:
QenepanbHbiM 3ak0oHOM OT 04.01.1999 Ne 4-®3 «O KOOpAMHALIMHM MEXAYHAapPOIHBIX
W BHELIHE3KOHOMHYECKHUX CBsi3el cyOpekToB Poccuiickoit deneparumy;
nocranoenenueM IlpaBurenecTBa Poccuiicko Pepepamuu ot 01.02.2000 Ne 91
«O npunsaTiy IIpaBurenscTeom Poccuiickoit Penepannu peuieHui O COrjiaCuu Ha OCyLUeCTBIICHHE
cybovekramu Poccuiickoit ®denmepauuy MeXIYHAPOAHBIX M BHEIIHEIKOHOMHMYECKHX CBA3€i
C OpraHaMy rocyapCTBEHHOM BJIACTH MHOCTPAHHBIX TOCYIapPCTBY |
3akonoM Cankr-Ilerepbypra or 18.06.2008 Ne 418-70 «O MexayHapoxHOM
COTPYAHMYECTBE, MEXXAYHAPOIHBIX H BHEIIHEIKOHOMHYECKUX CBA3six Cankr-IlerepOypray;
nocranoBiennem IlpasurenbcrBa Cankr-IlerepOypra ot 14.04.2009 Ne 380 «O mepax
no peammsaumu  3akoHa  Cankr-Ilerepbypra «O  MeXIyHapoOHOM  COTPYAHHYECTBE,
MEXIyHAPOIHbIX U BHEIIHEAKOHOMHUYECKUX CBA3IX Cankr-IleTepOypra»;
3akoHoM  Cankr-Ilerepbypra or 18.06.2008 Ne  420-68 «O  cornameHusx
00 OCYLLECTBJIEHHUH MEXXIy HapOIHOI0 COTPYIHUYECTBA, MEX1y HapOZIHbIX
Y BHELIHE3KOHOMHUYECKUX CBSA3EH»;
3axonoMm Cankr-IlerepOypra ot 02.07.1997 Ne 129-44 «O nopsnke 3aKkj049eHUs JOrOBOPOB
Canxr-IleTepOypra»;
nocranosnenueMm I[IpaBurenscrBa Cankr-Ilerepbypra or 13.01.2004 Ne 5 «O Komwurere
no pHewHuM cBsizsiM CaHkT-IleTepOypray;
nocraHoBiienneM  IIpaBurensctBa  Cankr-IlerepOypra or 16.12.2003 Ne 100
«06 ytBep>knennu Pernamenra Ilpasurenscrsa Canxr-IlerepOypray;
npukasom ry6epratopa Cankr-IlerepOypra or 23.11.1998 Ne 86-n «O6 yTBepxaeHHH
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WHCTpyKUMH O TOpsAKE IOATOTOBKH, OQOPMIEHMS, PEruCTPallMM M XpaHEeHHs [JOrOBOPOB
Canxr-TTerepbypray.

1.4. Pe3ynpTaT UCIIOJIHEHHUA IOCyJaPCTBEHHON QYHKIIUU:

HanpaBieHre Ha paccMmorpenue IlpasurensctBa Camkr-IlerepOypra mpemnoxenumit
o6 orkperruu mpencraBuTensbcTs  Cankr-Ilerepbypra 3a mpenenamu Poccuiickoit @enepanuu
B LEIAX pealu3alid COIVIAIIEHHH 00 OCYIIeCTBIEHHH MEXAYHAapOAHOrO COTPYIAHHYECTBA,
MEXIyHApOAHBIX M BHEUIHEIKOHOMHMYECKHX cBsizedl Cankr-IlerepOypra 1mo cornacoBaHHIO
¢ MuHucTepcTBOM HHOCTpaHHbIX Aen Poccuiickoit @enepanum.

1.5. ITopsimOK MCIIOTHEHUS TOCY JapCTBEHHON QYHKIIHU:

1.5.1. Ilopstmox mHGOPMUPOBaHUs 00 HCIOTHEHUH I'OCY JapCTBEHHON (YHKIIMH

1.5.1.1. CBenenust 0 MecTe HaXOXAeHHs U rpaduke padoTel Komurera:

Cwmonpnbii, Cankr-ITerepObypr, 191060.

I'padux paborer Komurera:

noHenenbHUK — 4eTBepr ¢ 9:00 no 18:00, narauua ¢ 9:00 go 17:00, nepepsis 13:00 -13:48.

B npepnpa3sgHuYHBIE NTHH IPOJOJDKHTENBHOCTE BpeMeHHM paborbl Komwurera cokpauraercs
Ha OMH Yac.

Yacel mpuemMa koppecroHneHuuu B Komwurere: xaxawii Oymuuii meds ¢ 9.00 mo 16.00,
nepepsis ¢ 13.00 no 14.00.

1.5.1.2. CnpaBounsle Tenedons! Komurera: 8(812)576 -28-80, 8(812)576-78-67.

1.5.1.3. Anpec odpunmanpHoro caiira Komurera, anpec ero 3JeKTpPOHHOM IOYTHI

HUudopmanuss O TMOpsiAKE HCIONHEHHS TIOCyNapCTBEHHOM (YHKUHH pa3MellaeTcs
Ha opumanbHOM caiite Komurera B cetn MIHTEpHET 110 3/1eKTpPOHHOMY anpecy: www.kvs.spb.ru.

DNeKTPOHHBIN anpec M HanpasieHud B KomuTeT 371eKTpOHHBIX COOOLIEHHUI O BOIpocam
HCIIOJIHEHHsI FOCYy napcTBeHHON GyHKIuH: kvs@gov.spb.ru (nanee — caiit Komurera).

1.5.1.4. Tlopsimox mony4eHHst MHPOpPMAIMM 3aMHTEPECOBAHHBIMU JIUI[AMU 110 BOMPOCAM
UCIIOJIHEHUsT TOCYJapCTBEHHOM (YHKUMM, CBEACHHH O XOHE HCIIONHEHMs TOCYy/apCTBEHHOM
GyHKLHH.

HMudopmanus no BOIpocaM UCIOJHEHUS roCyJapCTBEHHON PYHKIIUU IS 3aMHTEPECOBAHHBIX
nuy (fasiee - 3assBUTENIHN) TOATOTABIIMBAETCS HA OCHOBAHUM MX INMMCbMEHHBIX 0OpaleHuii.

KomuTeToM NpHHUMAIOTCS OOpalleHus 3asBUTENEeH B IHCbMEHHOM BHIE B CBOOOXHOM
dopme, HampaBlEeHHBIE Ha anpec 3JIeKTpPOHHOH mouTekl Komwurera, ykasaHHblii B myHkre 1.5.1.3
HACTOAIIEr0 AIMHHHUCTPATHBHOIO perjlaMeHTa, IN0O HanpaBleHHbIE [TOYTOBBIM OTIIPABJIEHHEM IO
anpecy, ykasaHHOMy B nyHkTe 1.5.1.1 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTa.

B cnyyae HeoOXOOMMOCTH TOATBEPXKAEHUsS CBEHNEHHI, COAEpKalUXCs B OOpalieHuH,
3asBUTEJIb BIIPABE IMPHJIOKUTH K OOpaIeHHI0 TOKYMEHTbI U MaT€pHaIIbl JTHOO UX KOTIHH.

[TucbMeHHBIE OOpalleHus, COXEp>Kallie BOIMPOCHl, pPEIIEHHE KOTOPBIX HE BXOJIUT
B KommeTeHUMI0O Komurera, HampaBisIOTCS B TE€YEHUE CEMH MOHEH CO AHS WX PEerucTPaLvH
B COOTBETCTBYIOLIMI OpraH WJIM COOTBETCTBYIOIEMY MOJDKHOCTHOMY JIHIY, B KOMIIETEHIHIO
KOTOPBIX BXOIHT peElIeHHe INOCTaBJIEHHBIX B OOpaIlleHHH BOIPOCOB, C YBEXOMIIEHHEM 3asBHUTEs,
HaIpaBUBILEro oOpaleHue, O Iepeas pecaluy oopameHus.

Hepequb BOIIPOCOB, IO KOTOPBHIM OCYIIECTBJIACTCA KOHCYJIBTUPOBAHHUE.

O HOPMAaTHUBHOM IIPAaBOBOM pEryJIMPOBaHMM OTHOIIEHHM, CBA3aHHBIX C HCIOJHEHHEM
roCyIapCTBEHHOMN QyHKIUH;

00 OCHOBaHHSIX MCITOJIHEHUS IOCYIapCTBEHHON QyHKIUH;

00 OCHOBaHUSX IS OTKa3a B MCIIOJHEHHM roCy1apCTBEHHOMN (QyHKLMHY,

0 TIOpsiAKe paccMOTpeHust oOpaeHust 06 HCIIOTHEHUH IOCy JapCTBEHHOM (QyHKIMHY,

0 mopsgke oO)KalOBaHWUsA pELIEHUH, NEHCTBUH MM Oe3HeHCTBHS MOJDKHOCTHBIX JIMLI,
OTBETCTBEHHBIX 32 HCIIOJIHEHNE I'OCY JapCTBEHHON QyHKIINY;

O MPHUHSATOM PELIeHHH 10 KOHKPETHOMY MUCBMEHHOMY OOpalleHHIO;

O MeECTE€ pasMell€HHslI Ha Oq)I/II_IHaJIbHOM catite Komwurera CIIpaBOYHBIX MaTEepHalJiIOB
IO BOIIPOCAM UCIIOJIHEHMs FOCYy JapCTBEHHOH QyHKIuHY,

MHAs MH(OPMALKA 00 HCTIONHEHHH rOCY IAPCTBEHHON Py HKLIHH.
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HudopmupoBaHHe O XOA€ MCHOJHEHHsA TIOCYHapCTBEHHOW (YHKUMHU OCYLIECTBISIETCS
CeUNagiCTaMyd IIPH JIMYHOM KOHTAKTe, C MHCIONb30BaHMEM ceTd VHHTepHeT, M0YTOBOM,
Tene OHHOU CBA3H.

Ob6s3anHOCTH NOJDKHOCTHBIX Nl Komurera mpu oreere Ha TenedOHHBIE 3BOHKH, YCTHbIE
M TMHCbMEHHBIE OOpalleHus 3asBHUTeNeH, TpeboBaHMUA K UX (HOpPMEe U XapaKTepy B3aUMOAEHCTBHs
IOJDKHOCTHBIX ULl KoMuTEeTa C 3asiBUTENIAMH.

[Ipu oTBere Ha TenedOHHBIE 3BOHKH, YCTHBIE U MUChMEHHbIE OOpaIUeHusi FOCYAapCTBEHHbIE
rpaxjaaHckue ciuykamue Komurera coOmomaroT mpaBHiIa  ENOBOW  9THKH, KOPPEKTHO
¥ BHUMATEJIbHO OTHOCATCS K 3aMHTEPECOBAaHHBIM JIMLIAM.

OtBer Ha TeneOHHBIM 3BOHOK Ha4yMHAETCA C HMHPOPMAIMH O HAMMEHOBAaHHWM OpraHa,
B KOTOpBI IOCTYNMJI 3BOHOK OT 3asiBUTENs, (aMHINHM, WMEHH, OTYECTBE H AOJKHOCTH
CIelMaTUCTa, TIPUHSBLIEro Teae(OHHBIA 3BOHOK.

Bo Bpems pa3sroeBopa CHELHAJIMCTBI YETKO IMPOU3HOCST CJIOBa, M30eraroT NapayiebHbIX
pasroBOPOB C OKPY>KaIOIIMMM JIIOABMH M HE NPEPBIBAIOT Pa3sroBOpP I10 NMPUYHMHE TOCTYIUIEHHUS
3BOHKA Ha JPyroi ammapaT, a Tak>ke IPUHHUMAIOT BCE HEOOXOAMMBIE MeEpBI AJIsi OTBETA, B TOM
qUCJIe C IPUBJIEYEHHEM APYTHUX CIIELIMAIUCTOB.

B cnydae eciu crnienmMaiucT, K KOTOPOMY OOpaTHIICS 3asiBUTENb, HE MOXET MCYEPIBIBAOLIE
OTBETHTh Ha NAHHBIA BOIIPOC B HACTOALIMH MOMEHT, OH IpeljaraeT Ha3HA4WTh JAPYyroe yaobHOe
IS 3asBUTENI Bpemsi C yderoM pexuma paborsl Komurera pns mnomydeHus orsera
Ha MHTEPECYIOLIUI BOIIPOC B NMOJHOM oObeme. IIpy HEBO3ZMOXKHOCTH CHIELIMANIUCTA, NIPUHSBLIETO
3BOHOK, CaMOCTOSITEJIbHO OTBETHTb Ha IIOCTaBJIEHHBIE BOIPOCHI, TeNe(dOHHBIH 3BOHOK IOJKEH
ObITh TEepeanpecoBaH (IEpeBeleH) Ha APYroro CHEeNMalUCTa, WU K€ OOpaTHBIUEMYCs NOJKEH
6bITh cO0OIIEeH Tened OHHBIH HOMEp, [0 KOTOPOMY MOXKHO MOJIYYHTh HEOOX0MnMy 0 HHGOPMALIKIO.

B kOHIIe KOHCYJIbTUPOBaHHs CIELHATHCT KPATKO MOABOOMUT HUTOT U TEPEUYHUCHAET AEHCTBHS,
KOTOpBIE CJIERyeT MPEATIPUHATD 3asIBUTEIO.

ITo TpeGOBaHUIO IOPUAMYECKUX M (U3MYECKHX JHIL, KOTOPHIM OTKa3aHO B HCIOJHEHHU
rocyfapcTBeHHONH (QYHKIHH, MHODKHOCTHOE JHMLO OO0s3aHO COOOINUTH IPUYHMHBI  OTKaza
B MHCbMEHHOH opme.

06 ofcrosTenbcTBax, SBSIOLIUXCS OCHOBAaHMAMM JUISI  OTKa3a B HCIIOJHEHUH
roCcyHapCTBEHHOM bysKLIMY, UCIIOJTHUTEIIbHBIE OpraHbl roCcyJapCTBEHHOH  BJIaCTH
Cankr-IlerepOypra, opunuyeckue U ¢usnyeckue auua, obparupmuecs B KoMHUTET, MUCbMEHHO
yBenomisiercss B TedeHrme 30 nHell co mHA perucrpauuu obpamenus B Otnmene mo pabore
¢ 3apyOeXHBIMHU IPEJICTABUTENICTBAMHU, JOKYMEHTALIMOHHOrO obecnedeHuss 1 MOOMIM3aLUOHHON
noaroroek Komurera. B TakoM yBeNOMIIEHHH, II0 BO3MOKHOCTH, COIEPXHUTCS PEKOMEHIALMs
O TOM, B KakOi OpraH TrOCyHapCTBEHHOH BIACTH CJEAYeT OOpaTUThCA IOPUAUYECKOMY
U Qu3HuecKOMy ITHULLY.

Ha caiite Komurera pasmermnaercs cienyromass uHGOpMAanus O MOPSOKE HCIIOJTHEHUS
roCy4apCTBEHHON QyHKIIUH:

PEeKBH3UTBl HOPMATHMBHBIX IIPaBOBBIX aKTOB, YKa3aHHBIX B IyHKTe 1.3 Hacrosero
AIMHUHHCTPAaTUBHOIO pErjJaMeHTa, pPETyJHUPYIOIIMX MCIIOJHEHHE TIOCyNapCTBEHHOH (YHKIHH,
U UX OTHENbHBIE IOJIOKEHHUS,

AIMUHHUCTPATUBHBIN PETJIAMEHT,

MECTOHAXOXXJIeHUe, PEXXUM paboThl, HOMepa KOHTaKTHBIX Tenehonos Komurera,

nepedeHb OCHOBAHHUH I OTKa3a B UCIIOJHEHUHU I'OCYIapCTBEHHON GyHKIUY,

nopsiioK 00>kaJIOBaHUS;

HHasi nHQopMaIus.

1.5.2. TocynapcrBeHHas GyHKIUS UCIONHAETCA HAa 6€3BO3ME3THOI OCHOBe.

1.53. Cpok BBINOJHEHHS TIOCYAapCTBEHHOH (QYyHKIUM omnpenemsiercs yOepHaTopom
Cankrt-Ilerepbypra, uneHamu  IlpaBurenscrBa  Canxr-IlerepOypra, B  cooTBeTcTBUU
C WX KOMIIETEHILIUEHN.

CpokH NMPOXOXKAEHUs OTHAENBbHBIX NPOLEAYp (AeHCTBHIT) ONPENEeNsIOTCS B COOTBETCTBYIOIEM

paszene HACTOAIIEr0 AJIMMHHACTPATHBHOIO PEIIaAMEHTa.
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1.6. IloHATHS W TEpMHMHBI B HAacTOsAEM AJIMHUHHUCTPAaTHUBHOM PpErjaMeHTe HCIOJb3YIOTCS
B 3HAYEHMSX, ONPENENIEHHBIX 3aKOHONaTeNnbCTBOM Poccuiickoit Denepanuu u Cankr -Ilerepbypra.

1.7. Brnok-cxeMa HWCIIONHEHHs TIOCYyJapCTBEHHOH (YHKLHU TIPUBOMMUTCS B MNPHIOKEHHU
K HacTosimeMy AIMHUHUCTPATUBHOMY PErJIaMEHTY.

Pa3zgen 2. CocraB, noc/1e10BaTebHOCTE H CPOKH BBINOJIHEHUS aIMUHHCTPATHBHBIX
npoueayp (aecreuii)

2.1. McrnonHeHue rocynapcTBEHHOH (QYHKIMM BKJIFOYAET CIEAyIOLIHe aIMUHUCTPATUBHbIE
npoLenyphl (AEHACTBUA):

2.1.1. OcymecTBjieHHe TIOANOTOBKHM TPENNIOKEHUH 00 OTKpPBITHH NpenCTaBUTENbCTB
Canxr-Tlerepbypra 3a mpenenamu Poccuiickoii @epepaunu B Iessx peanu3aliiy COTJAlEHHUH
06 OCYILECTBICHUU ME>XX1y HApOIHOIO COTPYAHUYECTBA, MEXITy HAPOTHBIX
4 BHeurHeakoHoMmu4yeckux cpsized  Cankr-IlerepOypra;

2.1.2. OcylecTBieHHUE COIVIaCOBaHMA C MMHHCTEPCTBOM HHOCTPAaHHBIX HeN PoccHiicKoi
Denepauuu npenyokeHUH 06 oTkpbITMH npencraBuTenbcTB Cankr-IlerepOypra 3a npenenamu
Poccuiickoit @enepauuy B LENAX peald3aliyl COTNalIeHUH 06 OCYyHIECTBIEHUH MEXIYHapOIHOIO
COTPYAHHYECTBA, MEXIYHAPOIHbIX 1 BHEIIHEIKOHOMHUYECKUX cBsa3el Cankr-IlerepOypra;

2.1.3. Hanpasnenue Ha paccmorpenue IlpaBurensctea Cankr-IleTepOypra npenyoxenuit o6
otkpeiTiH npeacraButesnbeTB Cankr-IlerepOypra 3a npenenamu Poccuiickoit denepauun B HETsIX
peanu3ald  COIJIALLIEHHUH 06 OCYIIECTBJIEHUH  MEXKOYHApPOJHOIO  COTPY/HUYECTBA,
My HapOIHbIX ¥ BHEILIHEOKOHOMHUYEeCKUX cBs3er Cankr-IlerepOypra.

2.2. OcyuiecTBIeHHE IIOATOTOBKH IPENJIOKEHUI! 00 OTKpBITUHM MpPEACTaBUTEIbCTB
Canxt-Tlerepbypra 3a mpenenaMu Poccuiickolt @enepauuy B LENAX pealu3alldy COTJIAIleHHH
06 OCYyLIECTBJICHUHA MEX Ay HapOJHOTO COTpYIHHYECTBA, MEXIy HapOJIHBIX
U BHeIIHe3KOHoMuYeckux cBsizei Cankr-Ilerepbypra.

2.2.1. YOpunuueckum ¢GakToM M1 Hadaja BBIIOJHEHUS AaJAMHHUCTPATHBHOW IPOLENYpHI
(nevictBust) siBsieTcst moctyruieHue B Komwurer oOpameHuit 00 OTKpPBITMH NpPeNCTaBHTENLCTB
Cankr-Ilerepbypra 3a npenemamu Poccuiickodt Penepauyy B LeNsSX peaU3alldH COTIAIEHWHA
06 OCYLIECTBIEHHUH MEXAyHapOIHOIO COTPYOHHUYECTBA, MEX{yHapOHBIX
H BHEIIHEIKOHOMMYECKHMX  CBSA3EH Cankr-IlerepOypra (masee — mnpencTaBUTENbCTBA
Cankr-Tlerepbypra) ot I'yOepHaropa Cankr-IlerepOypra, Bune-rybepaaropos Cankr-IlerepOypra,
MHBIX KCIIOJIHUTEJIbHBIX OpraHoB rocynapctseHHoi Biactu Cankr-IlerepOypra, HHOCTpaHHOrO
napTHepa.

2.2.2. JIuoM, OTBETCTBEHHBIM 3a BBIITOJHEHHMA aJMHUHUCTPATUBHOMN MpOLENyph! (IeHCTBHS),
SBJISIETCST  PYKOBOOMTENb  YIOJHOMOYEHHOTO  CTPYKTYpHOro rmnopxpasnenenus Kommurera,
OTBEYAIOIIEro 3a COOTBETCTBYIOLIEE HaNpaBJIEHUE COTPyJAHHMYEeCTBa (majlee — CTPYKTypHOe
MIOfpa3feNIeHHE).

2.2.3. I'maBHBIA CHOELUAIUCT OTHeNa Mo pabore ¢ 3apyOeKHBIMH MpPENCTABUTENbCTBAMH,
JNOKYMEHTALHOHHOr0 obecnedeHuss ¥ MOOMIM3alMOHHOM mnoxroroBku Komwurera perucrpupyer
nocrynusiude obOpameHust o6 oTkperTM npeacraBuTenscTB  Canxr-IlerepOypra B geHbp ux
NOCTYyIUIEeHUs] B aBTOMATUM3HPOBAHHOM CHCTEME 3JIEKTPOHHOIO IOKyMeHToobopoTa (nanee -
ACDOIl). HWndopmauus, 3apeructpuposanHas B ACOJI, mnepenmaerca a1 pacCMOTPEHUs
npencenareno Komurera.

2.2.4. ITo nopyuenuro npencenarens Komurera cTpyktypHOe noapasieeHue OCyIIeCTBIISET
OLEHKY 11eIeCOOOpa3sHOCTH  OTKPBITHS  IPEACTaBHTENILCTBA Canxr-Ilerepbypra, anamms
NOJNIO>KEHUH corjamieHus 00  OCYLIECTBIEHMHM  MEXIYHapOAHOTO  COTPYAHHYECTBA,
MEXAYyHApOOHBIX WM BHEIIHe3KoHoMuYeckux cpssed Cankr-IlerepOypra, B Lensx peanusaunuu
KOTOpPOro IIJIaHMpYeTCsi OTKpbITHE mnpencrasurenbcTBa Canxr-IlerepOypra, cOop unbopmanmu
0 TapTHepe, HallpaBUBILEM IpemIOXeHHe 00 OTKpeITMHM npencraBuTenbcrBa Cankr-IlerepOypra,
1 TpeacTaBieT MPEACCadTeIro Komurera COOTBETCTBYIOILEE 3aK/IHOYEHHE, KOTOPOE JOJKHO



ComepXKarhb:

BBIBOJIBI O LI€JIECOOOPAa3HOCTU OTKpbITHUsA NpeacTraBuTenbcTBa Cankr-IlerepOypra,

CBENEHHUS O peasi3aliiy COrJIalleHus: 00 OCyIIeCTBICHHH MKy HAPOIHOIO COTPY AHHYECTBA,
MeXIyHapOOHBIX U BHEIIHEeIKOHOMHUUecKHX cBszel Cankr-IlerepOypra;

NPEMIOXKEHHUS HIIM YTOYHEHHS (B Cllydae HeoOXOOMMOCTH) B TEKCT COIJIalleH st (JoroBopa);

nonpoOHbBle CBEAEHHMs O TMapTHEpe, HalpaBMBIIEM IPENJIOKeHHEe 00 OTKpBITUH
npexncrasutenbcrBa Cankr-IlerepOypra.

225 B cnywae mpuHATHsA Ipencenarenem Komurera pemieHus o0 1enecooOpasHOCTH
otkpbiTust npencrasurenscrsa Cankr-IlerepOypra crpykTypHOe TofpasjelieHHe paspabaTbiBaeT
MPOEKT MOJIOKEHUst O rnpexncTaBuTenscTBe Cankr-IlerepOypra B COOTBETCTBUHM ¢ MNYHKTOM 2.5
[Topsinka OTKpBITUS M IHPEKpAIleHHs OeATeNbHOCTH npexactaBuTenscTB Caukr-IlerepOypra
3a npenenamMud Poccuiickonn denepauuy B LENAX peanu3alldd COTJIALIeHWil 00 OCyIUecTBIeHHU
MEXAYHapOOHOIO  COTPYAHHMYECTBA, MEXAYHAPOAHBIX M  BHEINHEOKOHOMHYECKUX  CBs3el
Canxr-Tlerepbypra, yTBepkaeHHoro nocraHoBinenneMm IlpasurenscrtBa Cankr-IlerepOypra
or 14.04.2009 Ne 380 «O mepax no peammsauuu 3akoHa Cankr-IlerepOypra «O MexnyHapogHOM
COTPYIHHUYECTBE, MEXXIYHAPOIHBIX U BHEIIHESKOHOMUYECKHUX CBsI3sIX CaHkr-IleTepOypray».

MaxkcuMasbHbIH CPOK BBITOJTHEHHs] aIMUHUCTPATUBHOM npouenypsl (neicTeus) — 10 nHew.

2.2.6. Kpurepuu NpUHATHA pELIEHUH B paMKaX aAMUHHUCTPATUBHOMN IpoLenypsb! (IeHCcTBUA):

cobiroeHne  OTBETCTBEHHBIMH  JO/DKHOCTHBIMH — JIMIIAMU ~ TpeOOBaHUH U CPOKOB,
YCTAHOBJIEHHbIX B HOPDMATHMBHBIX IIPAaBOBBIX 4aKTaX, YKa3aHHBIX B MyHKTe 1.3 HacTosero
AIMHMHHCTPaTUBHOTO PErJIaMEHTa, UHBIX TpeOOBaHUH NEHCTBYIOLIEro 3aKOHOAATENbCTBA, @ TAKKe
pexoMeHmauui GenepasbHBIX OPraHOB rOCY JapCTBEHHOU BIIACTH.

2.2.7. Pe3ynpraT aAMHMHMCTPATUBHOM mpoulenypsl (HEHCTBHS) M MOPSAOK Nepefavu
pe3ysbTaTa aAMUHUCTPATUBHOMN IpOLEeRyphl (AeHCTBUS):

TIOArOTOBJIEHHOE IMpenyio)keHue o0 OTKphITHH mpencraButensctea Cankr-IlerepGypra
3a npenenamu Poccuiickont ®Penepanyy B LENSX peanuM3alMy COIVIalIeHHUH 00 OCyIeCTBICHHH
MEXIyHAPOOHOTO  COTPYIHHYECTBA, MEXAYHAapPOOHBIX M  BHEIIHEIKOHOMHYECKHX  CBs3eM
Cankr-IlerepOypra c 3axkiroueHUeM nepenaercs npeacenarento Komurera.

2.2.8. Cmoco® ¢uxcauum pe3yjbTaTa BBIIOJHEHHUS aIMHHHCTPATHBHOH MPOLEAYPbI
(me#icTBHA):

perucTpaus BenyIHM crenuanucroM OpraHu3allMOHHOTO —YIPAaBIEHHs B OKypHaie
BXOMSLIEH NOKYMEHTALlUH CIIy>KeOHOM 3almMcku Ha UM npencenarens Komurera ¢ npuioxxeHHem
npemioxkenus o6 oTkpeituu npexncrasurenscTBa Cankr-Ilerepbypra 3a npenenamu Poccuiickoit
Penepanuu B LeMIX peanu3allMd COIVIAIIEHHH 00 OCYILECTBIEHHHM MEXIyHapOJHOrO
COTPYOHMYECTBA, MEXAYHApOAHBIX M BHEWUHESKOHOMHYEeCKHX cBased Cankr-IlerepOypra
Y 3aKJII0YEHUs], [IOATOTOBJIEHHOTO CTPYKTYPHBIM MOAPa3eI€HHEM.

2.3. OcyulecTBleHHE COrjacoBaHusl ¢ MUHHCTEPCTBOM HHOCTPAHHBIX [eil Poccuiickoi
Qenepauuu MpemIokeHUui o6 OoTkpbITHM npencraBuTenbcTB Cankr-IlerepOypra 3a mpenenamu
Poccuiickoit Penepanyy B LEIAX pealU3alMy COTJIAlleHUH 00 OCYILEeCTBICHUH MEXIYHAPOAHOTO
COTPYIHUYECTBA, MEXAyHapOJHBIX U BHEIIHesKOHOMUYeckux cpsizelt Cankr-IlerepOypra

2.3.1. Opunuyeckum (akTOM I Hadajla BBINOINHEHHs aIMHHUCTPAaTHBHOH IPOLENypbI
(meiicTBusl) sBIAETCS IOpydeHHe mpexacenarens KoMurera O HampaBlIeHHHM Ha COTJIACOBaHUE
¢ MunucrepcTBOM HHOCTpaHHBIX nen Poccuiickoit Denmepaumu npemioskeHuit 06 OTKPBITHH
npencrasurenscTB  Cankr-Ilerepbypra 3a mpenenamu  Poccuiickoit ®Pepepauun B - uessx
peanu3alliy  COTJIALIEHHUH 00  OCYILECTBIEHHH  MEXAYHAapOJHOrO  COTPYIHHUYECTBA,
MEXIYHapOOHBIX U BHEIITHe3KOHOMHuYeckux cBasel Cankr-IlerepOypra.

2.3.2. JInoM, OTBETCTBEHHBIM 3a BBIOJHEHHUs aJMHUHUCTPATUBHON Ipouenyps! (IeHCTBHS),
SBIIAETCS  PYKOBONWTENb  YIIOJHOMOYEHHOIO  CTPYKTypHOro mopjpaszaeneHus Kowmmurera,
OTBEYAKOLIETO 33 COOTBETCTBYIOIIEE HAMPABJIEHUE COTPY IHUYECTBA .

2.3.3. CTpyKTypHOE IOApa3Ze/ieHue IOTOBHT CONPOBOJAMTENBHOE ITHCHMO 3a IOAMMCHIO
NpEnceaaTCIA KOMHTETa M HanpaeisieT Ha COrjacoBaHHE B MHHHCTEPCTBO HMHOCTPAHHBIX €
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Poccuiickoit Penepanuu npeanoxersure ob oTKpeITUH npencraBurenbcTsa Cankr-IlerepOypra.
MaxkcuManbHBIM CPOK BBIITONHEHUST aIMUHUCTPATUBHOM IIpoLienyphl (IeHCTBHS) — TPU qHS.
2.3.4. Kpurepuu NPUHATHS PELIEHUH B PaMKaX aJIMUHUCTPATUBHOM npouenypsl (aeicTus):
coOMmoIeHHE  OTBETCTBEHHBIMHM  JO/UKHOCTHBIMHM — JHMIAMH  TpeOOBaHHH H  CPOKOB,

YCTaHOBJIEHHBIX B HOPMAaTHBHBIX IIPaBOBBIX AaKTaX, YKa3aHHBIX B MyHKTe 1.3 HacTosIEro

AIMHMHHUCTPAaTUBHOIO PErjlaMeHTa, MHBIX TPeOOBaHMI AEHCTBYIOMIEr0 3aKOHONATENbCTBA, a TAKXKE

pekoMeHIaluii ¢penepanbHbIX OPraHOB roCyapCTBEHHON BIIACTH.

2.3.5. Pesynbrar aJMMHMCTPATHBHOM Tmpouenypsl (HEHCTBUSA) M TOPSIOK Iepefavu
pe3ysbTaTa aAMHHHUCTPAaTUBHOMN Iponeaypsl (IeHCTBUA):
cornacoBaHve ¢ MMHMCTEPCTBOM MHOCTPaHHBIX Aell Poccuiickoil @enepaunu npemioxeHui

06 orkperruu npencrtasutenbcTs Cankr-IlerepOypra 3a npemenamu Poccuiickoit ®enepauuu

B LENSX pealu3aly CcorjauleHud o0 OCYIECTBIEHMH MEeXIyHapOJHOrO COTPYIAHUYECTBa,

MEXJyHApOIOHBIX M BHELIHEOKOHOMUYECKUX cBsizel Cankr-IlerepOypra.

236. Cnocob dukcauu pe3yabTaTa BBINONHEHHS ANMHHHUCTPATHBHOM MPOLENypHI

(neficTBUA):

OTMETKAa B JKypHaJle HCXOAAIIEeH KOPPECIIOHACHLMM O HaIIPaBJIEHHUM IMHChbMA 3a MOAMHUCHEO
npencenarenss Komurera o cornacoBanud MMHHMCTEPCTBOM HHOCTpPaHHBIX aAen Poccuifckoit
depepanyy NpeasIoKeHUs: 00 OTKPBITHM npencraBurenbcTBa CankT-IlerepOypra.

2.4, HampaBnenue Ha paccMmorpenue IlpaBurennbcrBa Cankr-IlerepOypra npenoxeHui
06 orkperrun npexncrasurenscTs Cankr-Ilerepbypra 3a npenemamu Poccuiickoit @eneparuu
B LENSX pealn3aliil COIJALICHUH 00 OCYIUECTBIEHHHM MEXIYHapOJHOIO COTPYIHUYECTBA,
MEXIyHapOIHBIX U BHEIIHEOKOHOMHUYeCKuX cBsseil Cankr-Ilerepbypra.

2.4.1. YOpunuyeckuMm GakTOM I Hadaja BBITOJNHEHWS AaIMHHUCTPATHBHOW NPOLENypb
(neiicTBust) siBNIseTCSl TOpydeHHe mpencenarens Komurera o HampaBieHMM Ha pacCMOTPEHME
[IpaButenscta  Canxr-IlerepOypra  mpepnoxenuii o6  OTKPBITMHM — IPENCTaBUTENBCTB
Cauxr-Ilerepbypra 3a mpepenamu Poccuiickoil ®@enepauuu B LENSX peaNu3allMy COTTalleHUH
06 OCYLIECTBJIEHUHU Me>Xy HApDOAHOIO COTPYAHUYECTBA, MEXy HApOHBIX
¥ BHEIIHesKOHOMU4Yeckux cBszeit Cankr-Ilerepbypra.

2.4.2. JIuuoM, OTBETCTBEHHBIM 3a BBINOJIHEHHE afMUHHUCTPATUBHON NpoLenyps! (HedCcTBus ),
SBISAETCS  PYKOBOAUTENb  YIIOJIHOMOYEHHOrO  CTPYKTypHOro mopapasnenenuss Kowmwurera,
OTBEYAIOIIEr0 32 COOTBETCTBYIOLIEE HANIPaBIEHUE COTPY AHUYECTBA .

2.4.3. B 10-gHeBbI CPOK ITOCIIE MOJIyYEHUs COrIacoBaHusl MUHHCTEPCTBA HHOCTPAHHEBIX H€
Poccuiickoit Pemepanid CTPYKTypHOE IOAPA3AEIEHUE TOTOBHUT COMNPOBOJUTENBHOE IHCHMO
3a mommMchlo mpexacenmaresns Komurera M HanpaBiseT  NPEJIOKEHHE 00  OTKPBLITHH
npencrasurenbcrBa  Cankr-Ilerepbypra M MPOEKT  MOJOXEHMsA O  NPENCTABHTENBCTBE
Canxr-Tlerepbypra Ha paccmoTpenue IIpasurenscrsa Cankr-IleTepOypra.

MakCUMalbHBI CPOK [Ji1 BBINOJHEHHA aJAMUHUCTPAaTUBHOM TMipoueaypsl (neucrsus) -
10 nHen.

2.4.4. KpuTepuu IPUHSTHS PELIEHUH B paMKaX aJJMHHUCTPaTHBHOMN Ipouenyps! (1eHcTBHsA):

COONIONIEHHE OTBETCTBEHHBIMH  JODKHOCTHBIMHM  JIMIIAMHM  TpeOOBaHUH H  CPOKOB,
YCTAaHOBJIEHHbIX B HOPMATHMBHBIX IIPAaBOBBIX aKTaX, YKa3aHHbIX B IMyHKTe 1.3 HacTOsLIEro
AIMUHHMCTPATUBHOI'O perjiaMeHTa, HHbIX TpPeOOBaHMH NEHCTBYIOLIErO 3aKOHOMATENbCTBA, & TAKKeE
pekoMeHpalui penepanbHbIX OPraHOB FOCYIapCTBEHHOM BIIACTH.

2.4.5. Pe3yabTaT agMUHHCTPATHBHOM mpouenypel (HeMCTBHMsA) M TMOPANOK Iepenadu
pe3yJbTaTa afMHUHUCTPATHBHOM IpoLeAy bl (AeHCTBUs):

Hanpasnenue Ha paccmorpenue IlpasurenscrBom Cankr-Ilerepbypra mnpennoxeHus
06 orkpeituu mnpexacrasurenbcrBa Canmkr-Ilerepbypra 3a mpemenamu Poccuiickoit @enepanuu
B IeNSX peaju3allii COIVIAIUEHUH 00 OCYIECTBIEHHH MEXAYHApOAHOrO COTpPYIHHYECTBA,
MEKIIyHapOIHBIX H BHELIHEIKOHOMHUYecKHX cBsaseil Cankr-Ilerepbypra.

2.46. Cnoco6 ¢ukcauuu pesyjabTaTa BBIIOJHEHMs aJMUHMCTPATHBHOW MpPOUENYpbl

(neHCTBUA):
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OTMETKa B >KypHaje HCXOMsIeHd KOPPECIIOHAEHLMH O HANpaBICHHUH CONPOBOAMTEIBHOIO
MUCbMa 33 IOAMHCHIO Mpexcenaressi Komurera ¢ npunokeHueM NpenyoxeHus 00 OTKPLITHH
npencrasurensctsa  Cankr-Ilerepbypra u  npoekTa IIOJNIOKEHHUST O  IPEACTABUTEILCTBE
Canxr-Ilerepbypra, corjgacoBaHHBIX C MUHHCTEPCTBOM MHOCTPAHHBIX el POCCHHACKO
®enepanun, Ha paccmoTrpenue IlpaBurenecTBa Cankr-Ilerepbypra.

Paznen 3. ®@opMbl KOHTPOJIS 32 MCMNOJHEHHEM HACTOSIIIEro AJAMMHHCTPATHBHOIrO
perjiaMeHTa

3.1. IlopsimOK OCYILUECTBJIEHHs TEKYILEro KOHTPOJIsI 3a COOJIIOAEHHEM H HCIIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHM JIMIIaMu KoMuTeTa mojnoskeHuH HOpMaTUBHBIX IIPABOBBIX aKTOB,
yKka3aHHBIX B IyHKkTe 1.3 HacrosAuero AAMHHHCTPAaTHBHOIO perjaMeHTa, M HaCTOSIIEro
AIIMHHUCTPaTHBHOI'O perjlaMeHTa (fajee - aKThl), a TAKXKE IPUHATUEM UMH PEIIEHHHN!

Texyuuii KOHTPOJb 3a COOJIOAEHHEM M HCIIOJHEHHWEM OTBETCTBEHHBIMHM OJKHOCTHBIMHU
JIMLIAMU TI0JIOXKEHUM aKTOB, & TAK)KE IIPUHATHEM UMH PEIIeHUH, OCYIIECTBIISIOT:

npencenarens Komurera,

nepBblii 3amecTUTeNb npeacenarens Komurera,

3aMmecTtuTend npencenarens Komurera.

Texymuii KOHTPOIb OCYILECTBIISETCS IyTEM IPOBEAEHMs IPOBEPOK CcOONOaeHuUs
M HCIIOJTHEHUS OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLAMH MOJIOJKEHUH aKTOB.

3.2. Tlopsnok M NEPUOAMYHOCTL OCYLIECTBIEHMs IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
TOJTHOTHI ¥ Ka4eCTBA UCTIOTHEHHs TOCYJapCTBEHHOMN (yHKIUH.

IInaHOBBIE W BHEIJIAHOBBIE IPOBEPKH IIOJHOTHI M KadeCTBa HMCIIOJHEHHUs IOCyHapCTBEHHOM
GYHKUUH IPOBOASATCA OTBETCTBEHHBIMM OJDKHOCTHBIMU Jinliamu Komurera.

[Topsimok ¥  NEPHOAMYHOCTb  OCYINECTBJIEHHS  IIJAHOBBIX INPOBEPOK  HCIONHEHHS
rocyapcTBeHHOM  (QyHKIMHU  yCTaHaBIMBalOTCs TulaHamMu  Komurera B COOTBETCTBHHU
C IEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

BHermiaHOBasi MpOBepKa MOXET OBITb IPOBENEHA B COOTBETCTBHH C AEHCTBYIOIUM
3aKOHOMATEILCTBOM Ha OCHOBaHHUM 0OpalleHus 3asBUTENS O HApYLIEHHUH €ro IIpaB.

3.3. Tlo pe3ysbTaTaM TEKYLUErO KOHTPOJA U NMPOBENEHHBIX IPOBEPOK B CIIyYae BbIIBICHHUS
HapylWeHud COONIONEeHUs] IIOJOXXKEHHHM  aKTOB, BHHOBHBIE JOJDKHOCTHBIE JIMLA  HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C JEHCTBYIOIMM 3aKOHONAaTeNbLCTBOM Poccuiickoit denepanuu.

3.4. TlepconanbHas OTBETCTBEHHOCTb MHOJDKHOCTHBIX nul Komurera, OTBETCTBEHHBIX
3a cobmoneHue TpeOOBaHMM aKTOB MO KaXAOW aJMHUHMCTPATUBHOM IIpOLENype WM OEHCTBHE
(6e3meiicTBie) MpPU HCIIOMHEHHHM TIOCYJAapCTBEHHOM (QyHKIMHM, 3aKpEIUIAeTcsi B JODKHOCTHBIX
perjaMeHTax rocyIapCTBEHHBIX IPaKIaHCKuX ciyxamux Komurera.

3.5. KouTpomb 3a UCHOJHEHHEM TOCYHapCTBEHHOM (PYHKLMH CO CTOPOHBI TI'paXkIaH,
ux OOBENMHEHHI U OpraHMU3allMf OCYIIECTBIAETCS C HKCIIOJb30BAHMEM COOTBETCTBYIOILEH
uHpopMalK, pasMmenraemMoil Ha oduuuansHoM caiite Komurera B cetu HHTepHer, a Tamke
B (GopMe NHCBMEHHBIX M YCTHBIX oOOpamenuii w/umu oOpameHud B (opMme 31€KTPOHHOrO
nokyMeHTa B KoMurer.

CpaxxpaHe, ux OOBEIUHEHHs M OpPraHM3allMM BIPaB€ MHCbMEHHO MJIM YCTHO O0OpaTHUTbCA
B Komurer ¢ mnpocbboil O mpoBeNeHHMHM TIIPOBEPKM IIOJHOTBI M KadecTBa HCIIOJHEHHS
rocyapCTBEHHON (YHKLMH B ClIy4dae HapylIEHWs IPaB M 3aKOHHBIX HHTEPECOB 3asBHTENEH NpHU
HCIIONHEHMH TOCYAapCTBEHHON QyHKIUH.

Hudopmanus o pesynpTaTax NpOBENEHHOH NPOBEPKH B TPUALIATUAHEBHBIN CPOK C MOMEHTa
HOCTyIUIEHHs] OOpallleHuss OT TIpakdaH, HUX OOBENWHEHMH MM OpraHH3allMH HarpaBIIAETCs
10 I10YTe.

Pasznen 4. [locyneoubiii (BHeCyaeOHbIH) MOPSAIAOK
00’KaN0BaHHA peweHuii u AelicTBuil (0e3aeiCTBHsI) MCIIOTHUTEJIbHOI0 0PraHa,
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HCIOJIHAIOWIEro roCyAapCcTBEHHYI0 QYHKIHIO, a TAKKe
AOJI>KHOCTHBIX JIML, FOCYAAPCTBEHHBIX CJYXKAaU[HX

4.1. Jeiicteusa (6e3neiicTBue) MOMKHOCTHBIX ML KoMuTera ¥ pelieHus, MPUHATbIE UMM
B XOJ€ UCIIOJIHEHHUs IoCyIapCTBEHHON (QyHKIIMM Ha OCHOBAaHMY HACTOSILEr0 AIMHUHUCTPATHBHOIO
pernmameHTa, MOIyT OBITH OO>KanoBaHBl (GHU3UUECKUMH M IOPHUAUYECKUMH JIMLAMM, IpaBa
Y 3aKOHHBIE MHTEPECHl KOTOPBIX OBIIM HapyIUeHbl INPU HUCIOJHEHUH OCYIapCTBEHHOU (GyHKIMH,
B TMOpSOKE ¥ CPOKH, IPEeAyCMOTPEHHBIE MNEHCTBYIOIIMM 3aKOHOAATENbCTBOM, 4 TaKXe
B nocynebHoOM (BHecy1eOHOM) TOpAnKe.

4.2, 3adBUTENH MOIYT COOOINUTH O HAPYIIEHUH CBOMX HPAB U 3aKOHHBIX HHTEPECOB,
MPOTHUBOIIPABHBIX  pPEIIEHHUAX, HAeUCTBUAX (0e3meicTBUM) MOJDKHOCTHBIX Jkuy KomuTera,
HapyIUEHHH TIIOJIOKEHHH  HACTOSINEro AIMMHHCTPAaTHBHOIO  perjiaMeHTa, HEeKOPPEKTHOM
NOBEIEHNH WM HapyIUIEHHH JEJIOBOM 3THKH.

KomureroM mpuHHMaroTcs obpameHus (kajioObl) 3asBUTENeil B ycTHOH Gopme, B hopme
3JIEKTPOHHOIO JOKYMEHTa W/MIM B IIMCbMEHHOM BuAe B cBobomHOW ¢opme. B skanobe
B 00513aT€ILHOM MOPsIAKE YKa3bIBAIOTCs (COO0IaoTCs):

HaumeHoBanue Komurera (nmubo Qammnusd, ums, ordecTtBo (TOCHenHEe - MPU HAMYUH)
COOTBETCTBYIOIIEr0 MNOJDKHOCTHOro suua Komwurera, aub0 IOMKHOCTE COOTBETCTBYIOIIETO
nomkHocTHOro juia Komurera);

uHpopMauusi o 3agBuTene (paMunus, uMsA, OTYECTBO (TOCNeAHee - TpU HAJIUYHM)
rpaxkaaHuHa 100 HAUMEHOBAHUE OPraHU3aLUH) |

CyThb HapylUeHHs IpaB U 3aKOHHBIX HHTEPECOB, IMPOTHBOIIPABHOIO peIIeHHs, NeHCTBUS
(6eznelicTBus);

MOYTOBBIA aJpec, IO KOTOPOMY OJDKEH ObITh HAallpaBJIEH OTBET;

cBefieHHss O crocobe HHGOPMHUPOBaHMs 3asBUTENsI O MPHUHATBIX MEpax IO pe3ysbTaTaM
PacCMOTPEHHsI ero COOOIIEHMS;

NOANMCL TPAKAAHWHA WM PYKOBOAWUTENA (IpEACTaBUTENs) OpraHM3aluuu (B Clydae
NMCHMEHHOTO 00pameHus);

nara.

B ciyyae HeOOXOOUMOCTH B TOATBEPXKAECHHE CBOMX JAOBOJOB 3asSBMTENHM IPUIIATAIOT
K IIUCbMEHHOM >ka100€e TOKYMEHTHI ¥ MaTe€pHabl THOO UX KOIHUH.

K nucbMeHHOM >kajiobe B ciiydae MOANMCAHUSA YKa3aHHOW >KaJoObl JIMIOM, HE UMEIOLUM
npaBa JEWCTBOBaTh OT MMEHH IOPHAMYECKOro juia 6e3 JOBEPEeHHOCTH, MOJDKHA IPHIAraThCs
JIOBEPEHHOCTH (MO0 ee KOIHUs), MOATBEPKAAI0Ias €r0 MOJTHOMOYHMS Ha ITOANHUCAHH € XKanoObl.

4.3. OcHOBaHUSAMM IJIsI OCTABJIEHHUs OoOpalieHus 6e3 OTBeTa SABJIAIOTCS:

OTCYTCTBHE IIOYTOBOIO aJipeca 3asBUTENs, HallpaBUBILEro odpameHue, 1o KOTOpOMy J0JDKEH
OBITb HaIlpaBJIE€H OTBET;

OTCYTCTBHE yKa3aHUs Ha (PaMUIIMIO 3aABUTENs, HANIPAaBUBLIETO OTBET;

OTBET IO CYIIECTBY IIOCTABJIEHHOIO B OOpallleHMH BOMNpPOCa HE MOXET OBbITh MaH
6e3 pasrjalleHus CBENEHHH, COCTaBIIOIMUX TIOCYJapCTBEHHYI) MM HHYIO OXPaHAEMYIO
dbenepasbHBIM 3aKOHOM TalHY .

B cnydae, ecind TeKCT IHCbMEHHOro oOOpalleHusi He IIOAMNAeTcs IPOYTEHHIO, OTBET
Ha ofpalleHHe He JaeTcsi, U OHO He IIOMJIEXKUT HAIpPaBJIEHHIO Ha pAacCMOTPEHHE
B rOCYJapCTBEHHBIH OpraH HJIM JOJDKHOCTHOMY JIMIYY B COOTBETCTBHUM C MX KOMIIETEHIHEH, O YeM
B TEYEHHE CEMH IHEW CO IOHs PerucTpanuy obpameHns cooOIaercs rpakJaHuHy, HalpaBUBLIEMY
obpauteHye, eciau ero GaMuIus ¥ NOYTOBLIM agpec MOAAAFOTCS MPOYTEHHIO.

B ciydae ocraBieHusi oOpaiieHus: 6e3 oTBeTa IO CyIIeCTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB
3adBUTENIO, HalpaBuBLIEMy oOpaieHue, coobmaercs O MPHUYUHAX OCTABJICHUS OOpalleHHs
6e3 orBeTa MO0 O mepeanpecanuy oOpaleHus.

B ciyyae ecinu NMPUYHMHBL, O KOTOPHIM OTBET IO CYLIECTBY ITOCTABIIEHHBIX B OOpalleHHnH
BOMPOCOB He Mor ObIThb JaH, B IOCHeNyoIneM ObUIM yCTpaHEHBI, 3asBUTENb BIIPAaBE BHOBb
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HamnpaBuTh OOpallleHHe B COOTBETCTBYIOIUMH IOCYHapCTBEHHBIM OpPraH WIIHM COOTBETCTBYIOLIEMY
IOJDKHOCTHOMY JIMLLY .

Ecnu B ykazaHHOM OOpallleHHUH COAEPKATCS CBENEHHUsi O MOATOTaBINBAEMOM, COBEPLIAEMOM
WIH COBEPLUICHHOM IIPOTHUBONPABHOM [EAHMH, a TakXKe O JHIE, €ro IOATOTaBIUBAFOILEM,
COBEpLIAIOLIEM HJIM COBEPIUMBINEM, OOpalleHHe IOIJIEXUT HAIPABICHHUIO B TOCYAapCTBEHHBIH
OpraH B COOTBETCTBHH C €0 KOMIIETECHLIUEH.

Obpamenue, B KOTOpOM oOxanyercst cyneOHOe pelleHHe, B TE€YEHHUE CeMH MHEH CO JHs
perucTpalyy BO3BPALIAETCS TPaKAAHMHY, HalpaBMBLIEMy OOpallleHHe, C pa3bsCHEHHEM MOpsIKa
00>kaI0BaHusl AAHHOTO CyAeOHOrO peIleHusl.

[Ipyn monydYeHUM IHMCBMEHHOro OOpalieHus, B KOTOPOM COZEPKAaTCs HeLEeH3YpHbIe
nub0 OCKOpPOUTENbHBIE BBIPAXKEHHUS, YrpO3bl JKU3HM, 3HOPOBBI0 M HMYIUECTBY AODKHOCTHOIO
JIALA, a TAK)KE 4JIEHOB ero cembH, KoMurer BrpaBe ocTaBuThk obpaieHue 6e3 OTBETa 110 CyLIeCTBy
MOCTaBIEHHBIX B HEM BOINPOCOB M COOOIMTh TIpaxKJaHHUHy, HanpaBHBLIEMy obpalueHue,
0 HEJIONYCTUMOCTH 37I0YIIOTPEOIEHHSA IIPABOM.

4.4, OcHoBanueM M1 Hadajma pocynebHoro (BHecyneOHOro) oOKaloBaHUsl SIBIISIETCS
nuckMeHHoe obpargeHue (ckanoba), mocrynusuiee B KoMHTET MM HamnpaBIEHHOE MOCPENCTBOM
MOYTOBOM CBsi3W, oOpalieHue B yCTHOH popMe u/unu B GopMe 3JIeKTPOHHOTO JOKYMEHTA .

4.5. 3agBUTENM MMEIOT [PABO Ha MoJiyuyeHHe MH(GOpPMAIMH M JOKYMEHTOB, HEOOXOIUMbIX
1151 0OOCHOBAHHSI K PACCMOTPEHHUS XKAJIOObI.

4.6. OpraHbl TOCYZapCTBEHHOI BIAaCTH H JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh
azpecoBaHa ajioba (peTeHsus) 3asBUTeNs B 10cy AeOHOM (BHECY IEOHOM) MOpsiIKe:

- 3amMecTUTeNb Npeacenarens Komurera

- epBBIA 3aMecTUTENb npeacenarens Komurera,

- npexacenatenb Komurera,

- une-rybepuatop Canxr-lIlerepOypra, KOOPOMHHUPYIOIIMH M  KOHTPOJMPYHOLIUM
nesitensHOCTH Komurera,

- I'y6epuarop Cankr-IlerepOypra.

47. Cpok paccMOTpEHHMs IHCBMEHHOro obOpameHus (>kanoObl) HE HOMKEH MpEeBbIATh
TpUALATH JHEH co OHs ee perucTpauuu B Komurere.

4.8. PesynbraToM mocyneOHOro obskanoBaHus AeHCTBHs (6e3meiicTBUA) JOKHOCTHBIX JIMLT
Komurera, pelueHus, NpPUHATbIE HMH B XOJ€ HCIOJHEHHA TIOCyJapCTBEHHOH QyHKUIUH
Ha OCHOBAaHHMHM HACTOSIIEro AJJMHHHCTPATUBHOIO pErJIAMEHTA, SBJISIETCS YAOBJIETBOPEHHE
(HeymOBNETBOpEHHE) >aJOOBl, MOCTYNHUBIIEH HENOCPENCTBEHHO B KomuTer, uiau HanpasieHHOH
110 T0YTE, MK NepelaHHON Ha JIMYHOM IIPHEME.
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IMpuno>xeHue

K AIMUHHCTPATHBHOMY PEITIAMEHTY

KomuTera 1o BHEIHUM CBs3siM CaHkr-IleTepbypra
0 UCIIOJIHEHHEIO FOCY JAPCTBEHHOH (y HKIHHU IO
OCYIUCCTBICHHIO IOATOTOBKH H HAINPABICHUA

Ha paccMmotpenue IIpaBurenscrsa Cankr-IletepOypra
IpeUI0KeHUI 00 OTKPBITHH MPEACTABHTENLCTB

Canxr-TleTepGypra 3a npenenxamu Poccuiickoii denepanuu

B LIEMAX PEeaM3aLUY COTrJIAaNICHUH 00 0CYIECTBIEHHH
MEKIYHAPOAHOTO COTPYIHHYCCTBA, MEKIYHAPOIHBIX

M BHEIIHEIKOHOMMuecKuX cBa3eH Cankr-IleTepbypra
O COINIACOBAHUIO ¢ MUHHCTEPCTBOM MHOCTPAHHBIX JIENI
Poccutickoit ®enepauyu

BJIOK-CXEMA HCIOJIHEHHUS TOCYAAPCTBEHHON ®YHKIINHA
IIO OCYIIECTBJIEHHIO IIOATOTOBKM M HATIPaBIIeHHMs Ha paccMoTpeHue IIpasurenbcrsa
Canxr-TTerep6ypra npemyioxeHuii 06 OTKPLITHH MPeACTaBUTENbCTE CaHKT -ITerepOypra 3a
npenenamu Poccuiickoi @enepanyu B LENAX PEATH3ALUH cornarueH i 00 ocyIIecTBIEHHH
MEXIyHapOIHOr0 COTPY AHUYECTBA, MEXAYHAPONHBIX U BHELIHESKOHOMUYECKHX CcBsIzeH
Canxr-TleTepGypra 1o cornacoBaHu0 ¢ MUHHCTEPCTBOM MHOCTPAHHBIX €1
Poccuiickoit Denepanuu

Hamnpasnenne B KomureT npennoxenni 1 obpameHnit 06 OTKPBITHH IPEACTaBUTENECTB
Canxr-Tlerep6ypra ot ['y6eprartopa Canxr-Tlerepbypra, Buie-rySepHaTopos
Cankr-TleTepOypra, MHBIX UCIIOIHUTEILHBIX OPraHOB rOCY IaPCTBEHHOMN BIIACTH
Canxr-Ilerepbypra, HHOCTPAaHHOIO IMapTHEPa

[lpeM u perucTpauus mocTynuBmikx B Komurer — mpemoxeHud u obpauieHui
06 orkperruu npeacrasurenbets Cankr-TlerepOypra.
CpOK BBIIOJIHEHHS aIMUHHUCTPATUBHOTO AEHCTBHS —OAKH N€Hb

J

PaccMoOTpeHue TIPeIIOKeH) 1 ofpalenuii 06 OTKPBITUY IPEACTaBUTENBCTB
Canxr-Tlerepbypra npencenarenem Komurera.
CpOK BBIIOJHEHH aAMUHUCTPATUBHO IO JeACTBUS - TP NHA

Harnpapnesye NpenyioKeHnH ¥ 00paIeHuii 00 OTKPBITHH NIPECTaBUTENIbCTB
Cankr-ITerep6ypra npencenarenem KomMurera B yIOIHOMOYEHHOE CTPYKTYPHOE
IIofpas/esieHue, OTBEYAIONIee 33 COOTBETCTBYIOLIEE HAIIPABICHUE COTPYAHUIECTBA.

CpOK BBIMIOJIHEHHs aIMHHUCTPATUBHO IO IEWCTBUS - OJMH I€Hb

ITogroroska CTPYKTY PHBIM Moz pa3ieIeHuEM 3aKJIFOYEHUs ¢ BBIBOJaMHU
0 1enecooGpasHOCTH OTKpBITHs npencrasutenbctBa Cankr-IlerepOypra u Hanpasnenue ero
npencenarento Komurera.
CpOK BBINONHEHHs] aJMUHUCTPATHBHOTO NEHCTBHA - IATh AHEH
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J

Pa3pa6oTka CTPYKTYpHBIM IIOApasfeNeHHeM IO MOpyd4eHuio mnpexceparens Komurera
TIpoeKTa MoJIoXKeHust O mpenacrasuTensbcTse Cankr-IlerepOypra.
MakCHMaNbHBIH CPOK BBIMOJHEHHs aJMHUHHCTPATHBHOM mpouenypws! (medctsus) — 10

HEH.

HanpasieHue CTPYKTYPHBIM IIOfIpa3fie/leHMeM Ha COrjacoBaHWe B MHHHCTEPCTBO
MHOCTpaHHBIX Aen Poccuiickoit Pemepaluu NpeiokeHUs 00 OTKPLITHH MPECTaBUTENbCTBA
Cankr-Ilerepbypra.

MakcuUManbHBIA CPOK BBIIOJHEHHs] aAMUHMCTPATHBHOH Mpouenypbl (AEHCTBUs) — TPH
THSL.

J

Hanpasnenne Komurerom B 10-IHEBBIM CpPOK NOCHE IOJNYYEHHs COTJIACOBAHHs
MHUHHCTEPCTBA MHOCTPAHHBIX Jen Poccuiickoit PDemepaunu NpeUIOKeHUst 00 OTKPBITHH
IpeACTaBUTENLCTBA Cankr-IlerepOypra ¥ IpOEKTa IIOJIOXKEHHs O TPEACTABUTENbCTBE
Cauxr-Tlerepbypra Ha paccmorpenue [Ipasutenscrea Canxr-Ilerepbypra







